ATITTAPAT COBETA JIETTYTATOB
MVYHULIMTAJIBHOIO OKPYT'A HEPEMVYILIKHU

NMOCTAHOBJEHHUE

20 mas 2024 Ne 3-TT

O npegocraBneHun
MYHHUIMIAJIBHBIX YCIAYyT

B mensax peamusauum  @DenepansHoro 3akona ot 27 wmons 2010 rtosaa
Ne 210-03 «O6 opraHu3auuy IOpeJOCTABIEHHS [OCYJAPCTBEHHBIX M MYHHIMIATBHBIX
yCIyT»:

1. YTBepnuts:

1) Tlopsnox ¢opMupoBaHMS M BeleHHs PeecTpa MyHMIMNANBHBIX YCIIyT
(npunoxenue 1);

2) Tlopsmox pa3paboTKM ¥ YTBEP)KACHHS aJMHHUCTPATHBHBIX periaMeHTOB
NPeNOCTaBICHUS] MyHUIHUIIAILHBIX YCIYT (MpHiIoXKeHue 2);

3) TpeGoBanus K Npe10CTABICHUIO MyHULMNABHBIX yCIyT (MpUIoxKeHue 3);

4) IonoxxeHue 06 0COOEHHOCTSAX MOAAYM M PACCMOTPEHMS XKanob Ha pelleHHs H
(unn) neiicrsus (6esneiictBue) anmapara CoBera [eNyTaToB MyHHIHIAILHOIO OKpYra
YUepeMyIIKY, ero JOKHOCTHBIX JIUL H MyHULUNANBHBIX CIyKAIKMX (IPUIoKeHHe 4).

2. Ilpu3Hath yTpaTUBIIMMHE CHILY IOCTAHOBJIEHUE AIMMHUCTPALMH MYHULMIATBHOTO
oxpyra Yepemymxu ot 02.06.2016 roga Ne 2 «O npenocTaBneHny MyRMIMIATLHBIX YCIYDY
¥ [OCTaHOBJEHHE MYHULMIAIUTETA BHYTPHUIOPOJACKOTO MYyHHULMIATBHOrO 06pa3oBaHUS
Yepemyiku B ropone Mockse Ne 193 or 23.08.2011 «O TIlopsake dopmupoBanus u
BE/IEHHUS peecTpa MyHUIUNATBHBIX YCIYT».

3. OnyOnukoBaTb HacTosilliee IOCTAHOBIEHHE B OroiieTreHe «MOCKOBCKHIA
MYHULMNATbHBIA BECTHUK» M CETEBOM H3aHuu «MOCKOBCKHMH MYHUIIUITATBHbINA BECTHHK»
M pasMECTHTb Ha OQUUMAIBHOM CcaliTe OpraHoB MECTHOTO CaMOYIIPaBICHHUSI
MyHHLHMNATBHOTO OKpyra YepeMyIku B HHPOPMALMOHHO — TEIEKOMMYHHUKALMOHHOH CeTH
«HMHTEpHET» WWW.mcherem.ru.

4. Hacrosiuiee moctaHoBieHHe BCTYIdeT B CHIYy CO [HS €ro O(GHIHAIBHOIO
ONyOJIMKOBAHUS.

5. KoHTpomp 3a HCIONHEHMEM HACTOSINErO TOCTAHOBJICHUS BO3JIOXKUTH HA
pyxoBoauTens annapara Coseta AemyTaTOB MyHULUNAIBHOrO OKpyra YepeMymikuy.

Pykopomurenb annapata Cosera nenyraTos
MYHHUMNIAJLHOr0 oKpyra Yepemyumku g

M.A. I'naaeimesa




ITpunoxenue 1
K [IOCTaHOBJICHUIO amnnapara

CoBera ACIYTATOB

MYHULUOAIBHOTO OKpyTa
Yepemywuku ot 20 mas 2024 No 3-T1

Hopagok
¢opmupoBanus u BeJeHus PeecTtpa MyHHUHNAIBHBIX YCIYT

1. Hacrosmuit Ilopsanoxk B nensix obOecneyeHUss AOCTYIHOCTH, MOJHOTHI,
NOCTOBEPHOCTH M aKTYaJIbHOCTU CBEIEHUN O MyHHIMITAJIBHBIX YCIyrax (Jajee — CBeleHus
00 ycmyrax) ycTaHaBlnuBaeT TpeOoBaHMs K (GOpPMHPOBaHHIO M BeleHHIo Peectpa
MYHHULMNANBHBIX yCnyT (nanee — Peectp).

2. PeecTp colepXUT CBEAECHUS O MYHUUMNAJIbHBIX YCJIyrax, IpeioCTaBlIseMbIX
annapatom CoBeTa JenyTaToB MyHHLUIANbHOTO okpyra Uepemyuiku (nanee — ammapar
CoBera nenyTaroB).

3. Peectp Bemercs B OJEKTPOHHOM  BHUIAe B  HHGOPMALMOHHO—
TEJIEKOMMYHMKaUMOHHON cetu «MHTepHeT» Ha oduUMaTBHOM caiiTe MYHHLIHNAILHOrO
okpyra Hepemymku www.mcherem.ru (manee — opunnanbHpli caitr).

Ceenenuss 00 ycnyrax, pa3MelIeHHbIX Ha OQUIMAILHOM caiiTe, SBISIOTCA
O0LIEIOCTYHBIMHU U IPEOCTABISIOTCA OECIIATHO.

4. ®opmupoBanne U BeJieHUe PeecTpa ocyluecTBiseTcs NOCPEaCTBOM:

a) pasMmelleHus CBeleHni 00 yciryrax Ha opuuansHOM caiite (najiee — pazMelleH1e
CBEJICHHU ).

©) wHampaBneHus cBeleHMH 00 ycmyrax aas pasmeliedus Ha  Iloprane
rOCYIapCTBEHHBIX M MYHMUMIAIBHBIX yciuyr (QyHkuuil) ropoma Mockeel (nanee —
HanpaBJeHMe CBEJIEHUH 11 pa3meleHus Ha [lopraie).

5. CocraB cBeieHUi 00 ycnyrax, HOJIEKAIIHX pa3MeLICHUIO, 3aIIOHAETCS COrJIACHO
NPUJIOKEHHIO K HacTosiemy [lopsnky.

6. Pasmelienne cpeneHHH obecreunBacT MyHUUMIATBHBIA CIIyXKallldii anmapara
CoseTa z1emyTaTOB, K IOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOrO OTHECEHO BeneHue Peectpa
(nanmee — MyHHLUNANBHBINA CIYXalIMi 110 BEIECHHIO PeecTpa) B TeueHHe S5 AHeH co JHS
NPENOCTABJIEHUS] TAKUX CBEICHHUN.

7. MyHUIMIIaNBHBIN CITYXAIIUi 110 BEAEHUIO peecTpa:

a) OCYILECTBIIsIET PUKCUPOBAHHE U XpaHeHHe HHPOpMAlMK 00 UCTOPHHU M3MEHEeHUH
CBEelleHHH 00 yciyre, obecriednBaeT co3aHue U XpaHeHue apxuBHbIX Konuil Peectpa;

0) obecrneunBaeT GUKCUPOBAHHE U XpAHEHHE CBEJIEHMM O JMUAX, NPeAOCTABUBLINX
CBelleHMs 00 ycnyre.

8. IlpenocraBnenue ceefieHnit 00 yciyrax Ajis pasMelieHus Ha oQuIuansHoM caifte
OCYUIECTBJISICT MyHULIMIIATbHBIN CiTyxamuil annapata CoBeTa JeNyTaTOB, K JOKHOCTHBIM
00A3aHHOCTAM KOTOPOT0 OTHECEHA OpraHu3alusl IPeJOCTABIEH s MYHHLMIIATIbHOH YCIyTH
BereHne Peectpa B TeueHMe 5 AHEH cO AHS yCTaHOBIEHHUS U (WJIM) U3MEHEHUS CBEICHMUIH,
OlNpeleNIeHHbIX B IPUIIOKEHUHN K HacToseMy [lopsaky.

9. Csemennss 00 ycnyrax HampaB/sIIOTCS AJIs pasMmelleHus Ha llopraze B
coorBeTcTBUM ¢ CornauienueM 00 MH(QOPMAIMOHHOM B3aHMOIEHCTBUH — MEXIY
JlenapraMeHTOM TeppUTOPHATIBHBIX OPraHOB HCIIOJIHUTENBHON BIaCTH ropoaa MoCKBB U
annapaTom CoBeTa [emyTaToB MyHULIUIIANBHOro okpyra UepeMyLiky.




[Tpunoxenue
K [lopsaky GpopMUpOBaHUS ¥ BeIEHUS
Peectpa MyHUUMNIANBHBIX YCITYT

Ilepedenn
CBeJCHUH 0 MYHHLUHIAJbHOH yciayre A5 pa3sMelleHHsI
B PeecTpe MyHHUIMIIANBHBIX yCaAYT

1. HaumenoBanue MyHHIIMTNIATIBHOM YCIIYTH.

2. HaumeHoBaHUS M PEKBU3UTHI 3aKOHO/IATEILHBIX 1 HHBIX HOPMATUBHBIX MTPABOBbIX
aKTOB, MPEyCMaTPUBAIOIIUX TIPEJI0CTABIICHIE MyHHUUHMIIAIbHON YCIYTH.

3. HaumeHoBaHusI OpPraHoB, y4acTBYIOUIMX B INPEIOCTABICHUH MYHUIIMTANbHON
YCIIyTH.

4. HaumMeHoBaHue, HOMep, JaTa, cBelleHUS 00 OMyOJIMKOBAaHUM HOPMATHBHOIO
IIpaBOBOr0 AaKTa, YTBEPAUBIIEr0 aAMUHUCTPATHUBHBIM perjaMeHT MpefoCTaBICHHUS
MYHUIUTAIbHON YCIIyTH.

5. CpeneHuss o MecTe TIoJa4du 3ampoca (3asBl€HUs]) Ha MPEAOCTaBJICHHE
MYHULIMITAIBHON YCIyTH.

6. HaumeHoBaHue pe3ynbrata NpelocTaBieHus MyHULUNIAIbHONR YCIYTH.

7. HauMeHoBaHME [OKyMEHTa, MOATBEPXKIOAIOLIEr0 KOHEYHBIH  pe3yJbTaT
Npen0CTaBICHUSI MyHULUNIAILHON YCIYTH.

8. CBeneHus 0 KaTeropusx 3asBUTeNIel, KOTOPBIM NPEJOCTABISCTCS MyHHUIUTANbHAS
yciyra.

9. CsemeHus o0 Mecte HHGOPMUPOBAHUS O TpaBUIaX IMPENOCTABICHHUS
MYHULMINIATBHON YCIYTH.

10. Cpemenuss o0 MakCHUMaJbHO  JOMYCTUMBIX CPOKax  IPeNOCTaBIIECHHUS
MYHMLMIATBHON YCIyTH.

11. Cpenenuss 00 OCHOBaHUSIX JJiA [PHOCTAHOBJICHUS  IPeIOCTABJICHHUS
MYHUUUNAIBHOHN yCIyru MO0 0TKa3a B MPEIOCTaBICHUH MYHHUIIUIIAIBLHOM YCITyTH.

12. HaumeHOBaHUA NOKYMEHTOB, MOJUJISXKAINUX TNPEACTABICHHIO 3aABUTENIEM JJIst
[OJIy4Y€HUs] MyHULIMITAIbHON YCITyTH.

13. CBeneHust 0 BOBMOKHOCTH (HEBO3MOXHOCTH ) MPEIOCTABIEHHUS MYHUUHUITATILHON
yCIYr B MHOTOQYHKUMOHATBHBIX [IEHTPAX.

14.  Cpenennss o  Bo3MmesgHocTH  (06€3BO3ME3THOCTH)  MPEAOCTaBICHMS
MYHHMLMIAILHON YCIyrW M pa3Mepax IJlaThl, B3UMaeMoOil c 3asBUTENs, €Clu yciyra
NpeAOCTaBISIETCS Ha BO3ME3HOH OCHOBE.

15. Cenenuss 006 agMHUHHCTPATUBHBIX MpPOLEAypax, MOMIEKAIINX BbITOJIHEHUIO
OpraHoOM MECTHOTO CaMOYIpaBJIeHUs IIPU MPETOCTABICHUHU MYHUUMITAIBHON YCIIYTd, B TOM
YHCJIe CBEAECHUS O IPOMEXKYTOUHBIX U OKOHUYATEIBHBIX CPOKAX TaKUX aIMUHUCTPATHBHBIX
poueayp.

16. Cpenenusi o0 angpecax 3JIEKTPOHHOH MOYTHI, TejeoHAX oOpraHa MECTHOTO
caMoyTnpaBiieHusl.

17. Csenenuss 0 TOpsAJKEe KOHTPOJS 3a HCHOJHEHHEM aJMHHUCTPATUBHOIO
perjiaMeHTa.
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18. Ceemenuss o cmnocobax u ¢opmax o00KanoBaHUs peUIeHud U JelcTBuil
(Oe3neicTBUSA) NOHKHOCTHBIX JIMIL YU MYHMUMIANbHBIX CIYXKallUX NPU NPEeTOoCTaBIECHUU
YCIIYTH ¥ CBEIEHHS O JOJKHOCTHBIX JIMIAX, YTIOJHOMOUEHHBIX HA PacCMOTPeHHE XKaJlo0,
UX KOHTaKTHbIE JaHHbIE.

19. TexkcT anMHUHUCTPATHMBHOIO periamMeHTa, (OpPMBI 3amnpocoB (3asBJICHMUIH),
KOTOpPbIE HEOOXOAUMBI 3asBUTEJIIO JUISl TIOJyUEHHSI MyHMLMIIANbHOR yCIyTH.

20. CBeneHus 0 jare BCTYIUIEHHS B CUITY aIMMHUCTPATUBHOIO PErjiaMeHTa.

21. CBezieHus 0 BHECEHHMH U3MEHEHHH B HOPMATHBHBINA IPABOBOM aKT, yTBEpAUBIIKH
aJIMUHUCTPATUBHBIM perjamMeHT NpeAoCTaBIeHus] MyHULMIAIbHONW YCIyrd, ¢ yKa3aHueM
HOMepa, aThl, CBEAEHHUA 00 ONyOJMKOBAaHUH HOPMATHBHOI'O MPABOBOTO aKTa, KOTOPHIM
BHECCHbI TAKUE U3MEHEHHUSI.

22. CpeneHust 0 jaTe npekpalleHHsi NeHCTBUS aIMHUHHCTPATHBHOrO perjiaMeHTa
NpeNoCTaBIeHUs] MyHULUNAIBHON yCIyTH (PU3HAHUSI €70 YTPATUBIIUM CHITY).
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[Ipunoxenue 2
K [ocTaHoBieHHto anmnapata CoseTa

JeNyTaToB MYHMLMIIAIBHOIO OKpyra
Yepemyku ot 20 mast 2024 Ne 3-T1

Hopsaok
pa3paboTKH M YTBeP:KIACHUS aAMUHUCTPATUBHBIX perjiaMeHToB
NpeaoCTaBACHUS MYHUIHIIAJBHBIX YCJAYT

1. Hacroawuit Ilopsinok ycrtaHaBiumBaeT mnpaBuiia pa3padOTKM M yTBEPXKAEHHUS
aZJMMHHUCTPATUBHBIX PErJIaMEHTOB MpeAOCTaBlIeHUs MYHULUNAIbHBIX YyCIyr (nanee —
periaMeHThl).

2. PermaMeHT sBisieTCSI HOPMATHBHBIM IIPaBOBBIM akToMm anmnapata Coserta
JeNyTaToOB MyHMIMIIAILHOTO oKpyra Uepemyiiku (nanee — annapatr CoBeTa AemnyTaToB),
ONpefessiolUM MOPANOK, CTaHAApT NPEAOCTaBJCHUS MYHULHUIIAIBLHOM YCIYTH, B TOM
YHCJIe COCTaB, CPOKU U MOCIEAO0BATENBHOCTh aAMMHUCTPATUBHBIX Mpoueayp (nelcTuii),
ocyulecTBisieMblx amnmnapatoM CoBera J[enyTaToB [0 3anpocy (H3WYECKOro WM
HOPUMUECKOro JInLa JIM00 X yIOJHOMOYEHHBIX IpeACTaBUTENeH B paMKax TOJTHOMOYHI,
YCTaHOBJIEHHLIX HOPMATUBHBIMM IIpaBOBBIMM  akTamu Poccuiickoir  ®Pepepaiiuu,
IIPaBOBLIMM aKTaMH ropoga MOCKBbI W MYHHUUMNAIbHBIMH IPABOBBIMH aKTaMH, H B
COOTBETCTBUH ¢ TpeboBaHusMu DenepanbHoro 3akona ot 27 uronsg 2010 roga Ne 210-D3
«O06 opranu3auuy NpefoCTaBICHHS FOCYAaPCTBEHHBIX U MYHULMITATBHBIX YCIYT», a TAKKE
MNOPAAOK B3aMMOJEHCTBHUS MeXAY CTPYKTYPHBIMU IOApa3NesIEeHHsIMH, MOJIKHOCTHBLIMH
JMUAMU M MYyHULUUNAJBHBIMU  clykamiumu anmnapara CoBera AemyTaTtoB IpH
[IPEIOCTaBIEHUY MYHULIMIIANBHON YCIIYTH.

3. Pernament paspabaTbiBaeTcs MyHULMIAJBHBIM ciyxamum ammapara Cosera
JenyTaToB, K JO/DKHOCTHBIM OOSI3aHHOCTSIM KOTOPOIO OTHOCUTCS — OpraHu3alus
NpeJ0CTaBIEHMs] COOTBETCTBYIOLICH MYHUUMIIATIBHOR YCIyru (ajgee — UCIOJHUTEND).

4. Ilpu pa3paboTKe NpoeKTa periiaMeHTa HCIIOJHUTENb:

a) onpelenseT nepedeHb HOPMATUBHBIX NIPaBOBbIX akToB Poccuiickoit denepanuy,
NPaBOBBIX aKTOB ropoja MOCKBbI U MYHULHUNAIBHBIX TMPABOBBIX aKTOB, SBJISIOLIUXCS
MPaBOBbIMM OCHOBAHMSIMHU [Tl IPEAOCTABICHUS MyHULIUNIATBHON YCIyTy;

0) ocyllecTBisIeT aHAIM3 HOPMATUBHBIX MPaBOBBIX akToB Poccuiickoit denepary,
MPABOBBIX aKTOB ropoaa MOCKBBI, MyHHLUHUNAIbHBIX [PABOBBIX aKTOB, PETYIHPYIOLIMX
NPENOCTaBICHHE MYHUIIUIATBHOH YCIIyTH;

B) OCYILLECTBIISIET aHAIN3 ASHCTBYIOMIETO MOPSAKA IPEAOCTABIEHNAS MYHULUIIATbHOMN
YCIyrd ¥ OUEHKY 3(hQEeKTHBHOCTH ee NPEAOCTaBIEHUS C UEJbI0 COBEPLICHCTBOBAHMUS
(onTUMM3aLUY) aAMUHUCTPATUBHBIX MpoLenyp (aehcTeuil);

I) ompenenseT Mocnel0BaTeIbHOCTh aJMHHHCTPATUBHBIX Npolenyp (meiicTsuii) ¢
YyYeTOM MpPeJIOKEHUH 110 ONTUMH3ALMU IPEAOCTABICHHS MYHHULMMATIBHOU YCIIyTH,
BO3MOXHOCTH NIPENOCTABIEHUS €€ B JIEKTPOHHOM hopme;

1) paspabaThiBaeT NPOEKT CTaHAAPTa NPEJOCTABIEHUS] MYHUIMNIAIBHON yCIyTH;

€) BBINOJIHSET Jpyryue NeHCTBHsL AJist pa3paboTKy MPOEKTa periiaMenTa.

5. ITIpoeKT pernamMeHTa MOAJEKUT HE3aBUCUMOU OKCIEPTH3E U IKCNEPTHU3E,
npoBoaumon anmnaparoM CoBeTa [enyTaToB (lanee — BHYTPEHHSS SKCIEPTH3A), a TAKKe
aHTUKOPPYIIHOHHOM dKCIepTH3e.
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AHTI/IKOppynHI/IOHHaﬂ 3KCIIEPTU3a MNPOCKTa pEerjiaMeHTa IMPOBOAUTCS B IHOPAIKE,
YCTAaHOBJICHHOM Ul  IIPOBEACHUSA aHTI/IKOpp}IHIJ;I/IOHHOﬁ OKCIIEPTU3bl HOPMATHBHBIX

TIPaBOBBIX AKTOB U IIPOEKTOB HOPMATUBHBIX NTPABOBBIX aKTOB anmnapata CoBeTa ey TaToB,
OTHOBPEMEHHO C BHYTPEHHEM 3KCTIepTH3O0M.

6. VicnonuuTens obecrneunBaeT pa3MellieHHe IPOeKTa periaMeHTa Ha oQHULHaTIbHOM
caiiTe MyHMUHMIIATBHOro OKpyra YepeMyIky B MHGOPMaLMOHHO-TENEKOMMYHUKAHOHHOM
cetn «HMurepner» www.mcherem.ru (nanee — opuuuanbHelil caiit) ¢ ykazaHueM CpOKOB
npueMa 3aKIIOUEHUI HEe3aBUCHMOH JKCIEPTU3bl (CPOK NpHeMa 3aKIIOYEHHH He MOXKET
ObITe MeHee ceMd pabouMx [HeH cO JAHS, CNeAyIoLero IMocue JHS pasMelleHus
pernamenTa), a TaKKe KOHTaKTHOH HHdopmauuu (TenedoH, dakc, agpec 3EKTPOHHOM
[IOYThI, IIOYTOBBIN aJpec) AJisl HanpaBJIeHUs TAKUX 3aKIIOUESHHH.

7. Ilpy NOCTYNJIEHHH 3aKIIOYEHWH HE3aBUCHUMOW OSKCNEPTH3bl HCHOIHHUTENDL B
TEYEHHUE MATH AHEH CO AHS OKOHYAHUS CpOKa MpUeMa 3TUX 3aKITIOYeHUH, paccMaTpuBaeT
MX ¥ NPUHHMMAET pEIeHUE IO pe3ysibTaTaM KaXAOH Takodl 3KCHepTH3bl: 0 aA0paboTke
IIPOEKTA PErNIaMEHTa UJIM O HELEJIeCO00pa3HOCTH yueTa SKCIepTH3bI.

8. IlpuHATHIE HCMIONHUTENEM PEIleH s 10 pe3yJibTaTaM PACCMOTPEHHSH 3aKIFOUEHH
HE3aBUCHUMOM IKCIIEPTU3bl OQOPMIISIOTCS CIPaBKOM 00 UTOrax He3aBUCUMOMN DKCIIEPTU3HI,
B KOTOPO# YKa3bIBAKOTCS:

a) HaMMEeHOBaHU e NIPOEKTa PerjlaMeHTa;

0) nata pasMelleHus IPoeKTa periiaMeHTa Ha OQULHAILHOM CaliTe;

B) aTa OKOHYaHUs [IpUeMa 3aKJIFOUeHHH He3aBUCHMOM SKCIIEPTH3bI;

I') KOJIMYECTBO TTOCTYMUBIINX 3aKJIIOUSHUH He3aBUCHMOMN 3KCIIEPTU3BI;

1) COIEpXaHUE TIIOJIOKEHUM IMpoeKTa perjaMeHTa ¢ Y4YeTOM 3aKJIIOYeHHi
HE3aBUCHMOM IKCIIEPTHU3BI (C U3JI0KEHUEM PEAAKLIMH TAKUX MTOJIOXKEHUH 10 UX U3MEHEHUS );

€) MOTHBHUDOBAaHHOE OOOCHOBaHHME pELICHHS O HeUelecOO0pasHOCTH ydeTa
3aKJIIOYEHUN HE3aBUCUMOM 3KCIIEPTHU3EI.

9. UcnonuuTenp B cpok He Ooee NMATH AHEH Mocie IHS OKOHYaHUS CPOKa IpHeMa
3aKJIFOUCHUN HE3aBHCUMOM DKCHEPTHU3bl HANpaBlseT MYHULUNAIBHOMY CIy)Kallemy
annapara CoseTa JHemyTaToB, K MODKHOCTHBIM OOSI3aHHOCTSM KOTOPOIO OTHOCHUTCS
npaBoBoe obecneueHue nesTenbHocTH ammapara CoBera AENyTaTOB, AJsS IPOBEIECHUS
BHYTpPEHHEU SKCIEePTH3bI:

a) TNpPOEKT IOCTaHOBJeHMs anmapata CoBera [OemyTaToB 00 YTBEPXKIECHUH
pernameHTa;

0) MPOEKT perjaMeHTa;

B) KONMH 3aKJIFOY€HUH HE3aBUCUMOM SKCEPTH3bI (IIPY UX HAJUYUNH );

I') KONHUIO COPaBKK 00 HTOrax He3aBUCHMOMN 3KCIIEPTU3BL.

10. Ilpu mpoBeneHMH BHYTPEHHEH 3KCIEPTH3BI [IPOEKTA perjiaMeHTa MPOBOIAUTCS
OLICHKa!

a) COOTBETCTBHMs IIPOEKTa periaMeHTa TpeOOBaHUSAM, NPENBSBIAEMBIM K HEMY
QenepanbHbiM - 3aKOHOM  «O0  OpraHM3alliM NPEJOCTABIEHUS TOCYINApPCTBEHHBIX |
MYHUUMNATBHBIX YCIIyr» U IPUHATBIMHE B COOTBETCTBUYU C HUM HOPMATHBHBIMHU MTPABOBLIMU
aKTamu;

0) yueTa pe3y/bTaTOB HE3aBUCUMOMN 3KCNEPTU3bI B IIPOEKTE pEriaMeHTa.

11. Cpok mpoBelneHHs BHYTpPEHHEH SKCIIEPTH3bl M MTOArOTOBKM 3aKIIOUEHHUS IO ee
pesynbTataM He MOXeT ObITh Oonee mecsaTd pabouux AHEW CO JIHS MPENCTaBIEHUS
JAOKYMEHTOB (NMyHKT 9). 3aKifoueHUe BHYTPEHHEN 9SKCIEpTH3bl HAIPaBISETCS
HCIIOJIHUTEJNIO B JIeHb €ro MOJANOTOBKHU.
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12. McnionHuTens B TeUEHUE TPEX AHEH CO IHS MONyYeHHsI 3aKJIIOUeHUs] BHY TPEHHEH
3KCHepTU3bl 00ecreynuBaeT yd4eT 3aMeuyaHuil M IpelIoKeHUH, coaepxaluxcs B
3aKIIOYeHHMH. B ciyyae Hecornacus HCHONHUTENS C 3aKiIIOYeHHEM BHYTpeHHeH
OKCTIEPTU3bI, pELICHHE OCTaeTcs 3a pykoBoauTenem amnmapara (CoBera JAenyTaToB
MYHHUMIANIBHOTO OKpyra Yepemyluku (fanee — pyKOBOAMTENb allapara) Wi JIMIIOM,
UCITOJHSIFOLLUM €r0 MOJTHOMOYHS.

13. McnonnuTens B CpoK, HE MPEBLIMIAIOWIMA HSATh AHEH CO IHS pPacCMOTPEHUS
3aKJIFOUCHHUSI BHYTPEHHEH OSKCIEPTU3bl, BHOCUT PYKOBOAMUTENIO armmnapara [POeKT
peryiaMeHTa, K KOTOpoOMYy NpuiiaratoTcs:

a) TNpOEKT TIocTaHoBleHUs amnmapara Cosera JenyTaTtoB 00 yTBEpKIAEHUH
peryjiamMeHTa;

0) cnpaBku 00 WTOrax He3aBMCHUMON OSKCIIEPTU3bI, B TOM 4YHCJIE HE3aBUCHMOMN
AHTUKOPPYNLIMOHHOM 3KCIepTU3BI;

B) 3aKJIIOYEHUS] BHYTPEHHEW SKCIepTU3bl, B Cllyyae HECOIJIACHsl C 3aK/IOYeHHEM
BHYTPEHHEH 3KCIIepTU3bl, IUCbMEHHbIE BO3PAKCHHUS;

r) NPOEeKThl MYHHLUNANbHBIX IPABOBbIX aKTOB, B Cllyyde €CIM B MPOIECCe
pa3pabOTKU MpPOEKTa perjiaMeHTa BBISBISAETCS BO3MOXXKHOCTh ONTUMU3ALMHU (ITOBBIICHHUS
KauecTBa) MPEAOCTABICHUS MYHHUIMIAILHON YCIYrM NP YCIOBUM HW3MEHEHHil
COOTBETCTBYIOLIMX MYHULIUNIATbHBIX TPABOBBIX aKTOB.

14. PernameHT yTBepxkaaeTcsi MocTaHoBieHUWeM ammapata CoBera AeNyTaToB M
BCTYIIA€T B CUJIy CO IHS €ro opuUUaIbHOr0 OMyOJIMKOBAHUS, €CIIA B ITOCTAHOBICHUU HE
OTOBOPEHO UHOE.

OnHoBpeMeHHO C ONyONHMKOBaHHEM pErjiaMeHT IOUIEKUT pa3MEUIeHHI0 Ha
opuunanbHOM caiTe, WHOOPMALMOHHBIX CTEHIaX B MNoMelleHusx annapata CoBeTa
JeNyTaToB.

15. Buecenue u3MeHeHul B periaMeHT OCyLIECTBISIETCS HA OCHOBAHUU U3MEHEHUH,
BHeCeHHbIX B DeziepalibHbli 3aK0H «(O0 opraHu3auu MpeI0CTaB/IeH s FOCY aPCTBEHHBIX
M MYHUIMNAIBHBIX YCIyr» M UWHbIE HOPMATUBHBIE MpPaBOBBIe aKThl POCCHUCKOM
@enepauuu, NpaBoBble aKThI ropoa MOCKBBI U MyHHUIIMIAIbHBIE IPABOBEIE AKThI, @ TAKXKE
B LeJsX COBCPLUCHCTBOBAHHS  aJAMMHUCTPATUBHBIX Inpouenyp (ameiictsuii) mno
[PeNOCTaBICHUIO MyHULIMNIANbHON YCIIYTH.
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ITpunoxxenue 3
K TocTaHOB/IEHHUIO anmapata CoBeTa

IeNnyTaToB MYHMLHMIAJILHOTO OKpyra
Yepemywku ot 20 mast 2024 No 3-I1

TpebGoBanus
K NpeJ0oCcTABJEHHI0 MYHHIIUNAJIBHBIX YCJIYT

O0wue MoJ0KeHUA

1. Hactosiuumu TpeGoBaHusiMHu peryaupyroTcs BOIPOCHI TPABOOTHOUIEHHH MeEXIy
annapatoM CoBeTa JeNyTaTOB MyHHLMNAJILHOrO OKpyra Yepemylku (nanee — ammapar
CoBera ienyTaToB) U 3assBUTENSAMH IIPH PEIOCTABICHUH MYHHIUNATbHBIX YCIYT.

2. IlocranoBneHusimu anmapata CoBeTa JenyTaToB 00  yTBEpXKIEHHUH
aIMUHUCTPATUBHBIX PErIaMEeHTOB MPEJOCTaBICHUSI MYHHLUMIIAIBHBIX YCIOyr (manee —
periaMeHTbl) MOT'YT ObITh yCTaHOBJICHBI IOTIOJHUTEIbHBIE TPEOOBAHUS K TIPEAOCTABICHHIO
COOTBETCTBYIOLIMX MYHULUTIAJBHBIX YCIIYT.

TpeGoBanusa Kk uHGOPMUPOBAHUIO 3asiBUTEIEH
NpH NpeJoCTABAEHHHU MYHHIHNAIbHBIX YCJIYT

3. 3asBuUTenb UMEET MNpaBO Ha IMOJydyeHHE Bcel HHGOPMAIUH, CBSA3aHHOM C
[PeNOCTaBICHUEM €My MYHUIUMTAIBHON YCIyTH.

4. OcHOBHBIMH  TpebOOBaHUSIMH K HHGOPMUPOBAHHIO  3asBUTENEH  IpH
IIPEIOCTaBICHUN MYHULUUNATBHBIX YCIIYT SIBISIOTCS:

1) noctoBepHOCTH UH(POPMAITHH;

2) nonHoTa HHPOPMALMH;

3) HarAsAAHOCTH (POPM NMpPEAOCTABISIEMON HHPOpMaLHH;

4) nocTynHocTh HHGOOPMALIUH;

5) onepaTHBHOCTb MPeOCTABICHUS HHPOPMALIH;

6) akTyanbHOCTh HHDOPMAIIUH,

7) npenocraBienre nHbopManun Ha 0€3B03ME3IHON OCHOBE.

5. Tlpu mpenocTaBieHUU MYHHLIMIATBHON YCIYTH 3asBUTENIO IMPENOCTABISETCS
uHdopMauus o:

1) mecre HaxoxneHus u rpaduke pabortsl anmapara CoBera [emnyTaToB, BKIHOUas
MecTO M rpaduk IpHeMa 3alpocoB (3asBICHHUII) Ha NPENOCTABIEHHE MYHHLMIAIbHBIX
YyCIyr W HWHBIX JOKYMEHTOB (MHGpOpMaUuu), HEOOXOMUMBIX IS IPEeJOCTABIEHUS
MYHULUIIAIBHON yCIyru (Aanee — IOKYMEHTHI);

2) mouTOBOM ajpece, agpecax JIEKTPOHHOMN MOYTHI, OGHLUHATLHOIO caiita opraHa
MECTHOI'0 CaMOYIIpaBlieHHss MYHUIMIAIBHOIO okpyra Uepemyiuku B uHGOpPMAIMOHHO-
TENIEKOMMYHHUKalMOHHOH ceTu «MHTepHeT» (nanee — opuLUaNbHbIi caiT),

3) mepeyHe MpPeNOCTaBISIEMbIX MYHULMMANBHBIX YCIYT, CPOKax IPeNOCTABIECHHS
MYHHUIMIIATBHBIX YCIYT, YCJIOBUSIX B3UMaHUS IJ1aThl 32 NPEAOCTaBIeHUE MYHULUIIAILHBIX
yClIyr, pasMepe TakoW IUIaThl, €CIM MYHHIUNAIbHAS yCJyra MpefoCTaBiIsSercs 3a CYeT
CPEICTB 3asBUTEJIS;

4) nepeuHe 10KyMeHTOB (00Opaslax uX 3arojHeHus) i HHPOPMALMU, HeOOX0AUMBIX
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JUIsl TIONyYeHHUs] MyHHLUNAJIBHOH yCIyru u ¢opMax ee NpelCTaBleHUs (OTHEIbHO [is
Ka)XJ0W MYHULMINIAJIbHON YCIYTH );

5) nopsnxe obxamoBaHus peleHud u gelicTui (Oe3neiictBus) anmapara Copeta
JEeMyTaTOB, €ro JOHKHOCTHBIX JIHLL 1 MyHULIUIATBHBIX CIYKaIIUX.

6. Mudopmanust 0 MyHULIMITATBHON YCIyre MPeaoCcTaBaseTcs IIOCPEACTBOM:

1) TenedoHHO# CBSI3M;

2) ouumanbHOro caira;

3) pasMewieHUss Ha MHQOPMAIMOHHBIX CTEHAAX MM HMHBIX HCTOYHHKAX
MH(OpMHPOBaHUS B IOMEILEHUsX annapara CoBeTa JenyTaToB;

4) nyOnukanuii B cpeacTBax MaccoBoit HH(poOpMaIuu;

5) Iloprana rocynapcTBEHHBIX M MYHHLMINAIBHBIX ycuyr (dyHKuuii) ropoaa
MOCKBBI.

7. llpu nu4HOM monave 3asiBUTeNeM B amnmapaT CoBeTa AENyTaTOB JOKYMEHTOB,
3asBUTEJIb UHPOPMHUPYETCS O CPOKax M MOPSAKE PACCMOTPEHHUS JOKYMEHTOB, a TaKXKe O
NOpsiAKE MOJIyueHUs] JOKYMEHTa, MOJTBEP)KIAIoUIero NpeaocTaBiieHHe MYHULMIANbHOMI
YCIIyTH.

8. C MOMEHTa Npe[CTaBICHUS JOKYMEHTOB 3asiBUTENb UMEET IPaBO B Yachl IpuemMa
o0paTUThCs A1 NMONTydeHus: HHPopMaliu 00 3Tarne pacCMOTPEHHS TOKYMEHTOB.

9. 3asgBuTenaM MOTYT OBITh MpPEAOCTABIEHBI CIAEAYIOUINE KOHCYJIbTAIUN (JMYHO B
ycTHOH ¢opme, B TNHMCbMEHHOH QopMe WM 1o TenedoHYy) O MpeaoCTaBlIeHU
MYHULUIANBHBIX YCIYT:

1) o mpaBOBBIX aKTax, perjaMeHTUPYIOLIMX TPENOCTaBIeHHE MYHHIMIIATbLHOM
yCIyTH;

2) o nmoxymeHTax (uH(poOpMAaIUM), NPENOCTABICHUE KOTOPLIX HEOOXOOUMO MIJIs
NOoJNlydeHuss MYHMUMNAIbHBIX YCIyr, a Taikke O JoKyMeHTax (uHpopmauuu) s
NPEeAOCTABIEHNS MyHULMIIATIbHON yCIyTry, pelleHne O MPeACTaBIeHUN KOTOPBIX 3asBUTEND
NPUHUMAET CAMOCTOSITENILHO;

3) 00 anpece, rpaduke pabdots! annapara CoBeTa JeMyTaTOB;

4) o rpaduke npuema IOKYMEHTOB U BBIIa4YH JOKYMEHTOB, MOATBEPIKIAFOLIMX
IIPeJOCTaBIeHNE MyHUIIUTIAILHON YCIIYTH;

5) o nopsnke obxanoBaHUs pelLIeHUi U neiicTBuii (Oe3neiictus ) annapara Cosera
JeIyTaToB, €ro JOJDKHOCTHBIX JIMI U MYHULIUNAJBHBIX CIYXKAIIKX.

10. KoncynbTamuu ¥ NpenocTaBleHHE 3asBUTENSIM B XOJe KOHCYJbTAIMH (opm
(6naHKOB) TOKYMEHTOB SIBIISIFOTCS OE3BO3ME3IHBIMU.

11. B ciyyae ecnu 11 KOHCYJIbTallMM TpeOyeTcs MpOLoJIKUTENbHOE BpeMs (boree
30 MHHYT), 3asBHUTENI0O MOXeET OBLITb MNPEAJOKEHO OOPATUTLCA 32 HEOOXOAMMOM
nH(popMaluell B IMCbMEHHOM BUIE IMOO0 Ha3HAYEHO JPYroe yA00Hoe /jis 3asBUTEN sl BPEMS
JUISl YCTHOTO KOHCYJIbTHPOBAHMS.

12. B mecrax npueMa JOKyMEHTOB HH(pOpMaLus AJs 3asgBUTENSI O MPEOCTABICHUH
MYHMLMIIAJIBHBIX YCHYI pa3melnaercs Ha WHQOPMAIMOHHBIX CTEHJAaX MIH HHBIX
HCTOYHUKAX HHPOPMHUPOBAHUSL.

TpeGoBanus k 10KyMeHTaM U HHPOpPMALIUH, HEOOXOAUMbBIM
AJIS IPeJOCTABJIEHHUS MYHULUMNAJIBLHON yCayru

13. Ilepevenbr nokyMeHTOB (MH(pOpMauuu), HEOOXOAMMBIX IUIS MPEAOCTABIECHHUS
MYHMIMIIAIBHON YCIIyTH, yCTaHABIMBACTCS PETIIAMEHTOM H SIBJISIETCS UCUYEPITBIBAIOIIKM.
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14. ®opma 3ampoca (3asBlieHUs) yTBepkjaercsi pernameHToM. [lpu paspabotke
(GopMBI 3ampoca (3asBleHys) NPEAyCMaTpUBAeTCs HauM4ue B yKasaHHOH Qopme Bcex

PEKBU3UTOB, TpeOyeMbIX Ul MNpENOCTABIEHHS MYHHIMIATLHON YCIyrH, KOTOpbIE
3asBUTEJIb JOJDKEH 3allONIHUTH (yKas3aTh), a TaKKe corjacue 3asBUTENsl Ha 00paboOTKy ero
NIEPCOHAIBHBIX JTAHHBIX.

15. B cnydae ecnu [isl NMpefOCTaBICHUS MYHUIMIIAIBHOM YCIYyrd HeoOXoauma
00paboTKa MepcoHaNBHBIX TAHHBIX JIMIA, HEe SBISIOLIEr0Cs 3asBUTesIeM (32 HCKIIIOUEHUEM
JML, TPU3HAHHLIX B YCTAHOBJIEHHOM IIOpsJKEe O€3BECTHO OTCYTCTBYIOLIUMHU, U
Pa3bICKMBAEMBIX JIMI, MECTO HAXO0XIEHUSA KOTOPbIX HE YCTAHOBJIEHO YHMOJHOMOYEHHBIM
(enepanbHpIM OpraHoM MCHONHUTENBHOM BIACTH), U €CJIH B COOTBETCTBUH C (heepallbHbIM
3aKOHOM 00paboTka TaKuX MEepCOHATBbHBIX JaHHBIX MOXKET OCYLIECTBJIATHCA C COIIACHs
YKa3aHHOrO JMLa, NpU OoOpallleHUuH 3a MOJlyYeHHeM MYHUUMIIAIBHOM YCIIyTH 3asgBUTENb
JOTIOTHUTENIBHO IPENOCTABIsAeT AOKYMEHTBI, NOATBEPXAAIOIINE TOJYyUYEHUE COTJIaCHs
YKa3aHHOI'0 JIMIla HMJM €ro 3aKOHHOI'O NpEeACTaBUTeNd (JMla, MMEIOWEro IIpaBo
NPEeACTaBNATh MHTEPEChl (PU3NUECKOro JIMIa B COOTBETCTBHM C 3aKOHOAATENHLCTBOM) Ha
00paboTKy NepCOHANBHBIX JAHHBIX YKa3aHHOI'O JIKII.

16. IlpencraBnseMble 3asBUTENEM NOOKYMEHTH (MH(OpMauus) Ha OyMaKHOM
HOCHUTEJNIE NOJDKHBI COOTBETCTBOBATH CJEAYIOLIUM TPEeOOBAHHUSIM:

1) He UMeTh NOAYHCTOK ¥ MCIIPaBIeHHH TEKCTA;
2) He UMEThb MOBPEXICHNUH, HAJMYKME KOTOPBIX HE MO3BOJISET OJHO3HAYHO MCTONKOBATh UX
COIepKaHue.

17. Konuu 10KyMEHTOB, He 3aBepeHHbIE HOTAPUYCOM, [PEICTABISIOTCS 3asABUTENEM
BMECTC C OpHTMHAIaMH JOKYMEHTOB, €C/Id MHO€ HE€ YCTaHOBJIEHO COOTBETCTBYIOLIUM
perjiaMeHTOM.

18. JlokyMeHTbI, BbIAaHHbIE KOMIIETEHTHBIMU OpraHaMyl HHOCTPAHHBIX FOCYAaPCTB U
Npe/ICTAB/ICHHbIE 3aBUTENEM [JIsl MOJYYEHUS MYHULMNANBHON YCIYrd, MODKHBI OBITH
Jierajqu30BaHbl, €CJIM MHOE HE IIPEyCMOTPEHO MEXKyHapOIHBIMU 10ToBOpaMu Poccuiickoi
®enepauuy, M IepeBelieHbl Ha pPYCcCKHH s3bIK. B ciiydasx, IpeayCMOTpPEHHBIX
(bemepanbHBIMU 3aKOHAMM, BEPHOCTB NIEPEBOJa IODKHA OBbITh HOTAPUATILHO YA0CTOBEPEHA.

19. B cnyuae eciu JOKyMEHTBI IOJAIOTCS Yepes NPeICTABUTENS 3asBUTENs, JOIKEH
OBITh TpPEACTABAEH IOKYMEHT, MOATBEPXKIAIOIMA TOJHOMOYMS HA OCYIIECTBIICHHIE
NEeUCTBUI OT UMEHU 3asIBUTEJIS:

1) obopmnennas B COOTBETCTBHU C 3aKOHOZATENbCTBOM Poccuiickoit ®enepanuu
JIOBEPEHHOCTD (IJIs1 PU3NUECKUX JIMII );

2) opopmieHHas B COOTBETCTBHU C 3aKOHOIATENbCTBOM Poccuiickol ®enepanuu
JNOBEPEHHOCTh, 3aBEPEHHAs IedaTblo (MpU  HaJWM4MM) 3asBUTENS W IOANMCAHHAS
pYKOBOAMTENIEM 3asBUTENS MM YNOJIHOMOYEHHBIM 3TUM PyKOBOAUTENEM JMIOM (s
IOPUAUYECKUX JIMIT );

3) KOmMs pelleHUs] O Ha3sHaYeHHH Wid 00 u30panuu nubO NpHKasza O HAa3HAYEHUH
(usuyecKoro nuLa Ha IOIDKHOCTb, B COOTBETCTBHU C KOTOPHIM Takoe (QU3MYECKOe JIHIO
obnazaer NpaBoM AeiiCTBOBATH OT UMEHH 3asBUTENS 0e3 IOBEPEHHOCTH.

CraTyc 1 NOMHOMOUMS 3aKOHHBIX NpefcTaBuTeseil 3asBUTeNs — (GU3NUECKOro Ul
NOATBEPXKNAIOTCS TOKYMEHTaMH, IPEAYCMOTPEHHBIMU (DeaepalbHBIMK 3aKOHAMM.

20. 3asgBuTenr nNpH OOpAlleHHMM 3a MONYYEHHEM MYHUUMIAILHOH yCIyr
OpEeACTABISCT JOKYMEHT, YIOCTOBEPSIIOIIMA €ro JUYHOCTP B COOTBETCTBHH C
3aKoHoAaTeNnbcTBOM Poccuiickoii @eneparui.

YnocTroBepeHre NTUYHOCTH IpaKIaHWHA, HE HOCTUTIIErO BO3pacTa 14 jeT, MOXeET
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OBLITh NNPOU3BCACHO €TI0 3aKOHHBIMH IIPEACTABUTECIISAMH (JII/II.laMI/I, UMCIOILIMMU TIIPaBO
OPCACTABIIATE €I'0 HHTCPECHI B COOTBETCTBUH C SaKOHOJIaTeHbCTBOM).

TpeboBaHus K npueMy (MOJTy4eHHIO) H PETUCTPALIHH TOKYMEHTOB

21. Jlng nonyyeHus] MyHUIUNAIbLHOM YCIYTH 3asBUTENh MOXKET:

1) BpyuuTh NOKYMEHTBI TUYHO MYHHLHUNAIBHOMY CIIY)XalIEMy, OTBETCTBEHHOMY 34
npueM (IoNy4YeHUE) H PETUCTPALIMIO JOKYMEHTOB;

2) HampaBuTh JOKYMEHTBl IIO IIOYTE, B Ciy4ae, €CJIH 3TO IPEAyCMOTPEHO
COOTBETCTBYIOLLUM PErJIaMEHTOM.

22. OcHoBaHKMeEM 1 Havaja NpeloCTaBieH s MyHHIUIAIbHOM YCIIyTH, €ClIM HHOe
HE MIpeAyCMOTPEeHO IpaBOBbIMU akTaMu Poccuiickoit ®enepaunu, npaBoBLIMH aKTaMH
ropona MOCKBBI, MyHHLMIIATbHBIME HOPMATUBHBIMU TPABOBBIMU aKTaMH, B TOM 4YHCJE
periamMeHToM, SBJISAETCS IOCTYyIIEHME OT 3asBUTeNs AOKyMeHTOB B amnmapar Coera
JeTyTaToB.

23. B cny4ae ecn MHOe He NPeNyCMOTPEHO HOPMATHBHBIMU NPABOBLIMH aKTaMU
Poccuiickodt ®enepauuu, HOPMATUBHBIMH [PaBOBBIMH aKTaMH TIopoja MOCKBBI,
MYHHLMIIAIbHBIMA ~ HOPMaTHBHBIMH  IPaBOBBIMU  aKTaMH CpPOK  NPeNOCTaBIEHHS
MYHUUMIIATBHOM YCIYrd HAUMHAET HCUUCIISTHCS Ha Cleayromui pabounii JeHsb 1nocie qHs
perucTpaiiii HOKyMeHTOB. B ciydae mpenocTaBieHUss MyHULUNAIBHOW YCIYTY B I€Hb
OOpallleHusl CPOK IPefOCTABICHUS MYHUIMNAIBHON YCIYIM HAYMHAET HCUUCIATHCA C
MOMEHTA perucTpaluy J0KYMEHTOB.

24. MyuuuMnanbHell ClyXallui, OTBETCTBeHHbIM 3a mpueM (MOJydYeHHe) U
PErucTpanmIo JOKyMEHTOB, IIPYU NOJYYSHUH NOKYMEHTOB:

1) ycTanaBnuBaeT mpeaMer JOKYMEHTOB, U NPU JIMYHOM OOpallleHuH 3asBUTENS, —
JIUYHOCTH 3asBUTES,

2) mnpoBepseT MpPEACTaBIEHHbIE [IOKYMEHTbl H4 COOTBETCTBME TPeOOBAHUSAM,
YCTaHOBJICHHBIM HOPMAaTHBHBIMHM NpPaBOBBIMH akTaMu Poccuiickoit ®enepanmu,
HOPMATHUBHBIMH MPABOBBIMU AKTaMU ropoia MOCKBbI, MyHULIUNIATbHBIME HOPMATUBHBIMH
NPaBOBBIMU aKTaMHK K O(QOPMIEHMIO TaKUX HOKYMEHTOB, HACTOSAIUM TpeGoBaHMAM H
TpeOOBaHUSAM perjiaMeHTa.

25. Ilpy HaNM4MK HEOOXOAUMBIX JOKYMEHTOB /IS IPEAOCTABIECHNS MYHUIUTIATBHOMK
YCIIyT'H U COOTBETCTBHH HX TPeOOBaHHAM, YCTAHOBJIEHHBIM HOPMATHBHBLIMU NPABOBBIMH
axtamu Poccuiickoit ®enepauny, HOPMATUBHBIME TPABOBLIMA aKTaMU ropoja MOCKBSI,
MYHULHUNAJIBHBIMA ~ HOPMAaTUBHBEIMM IIPaBOBBIMH aKTaMd K OQOPMIIEHHMIO TaKuX
JAOKYMCHTOB, HacTosiiuM TpeboBaHmsM M TpeOOBaHWSM perjiaMeHTa, MyHHLUNATIbHbIH
CIIy’KallliH, OTBETCTBEHHBIN 3a NpHeM (ITOJy4YeHUE) U PETHCTPALIMIO JOKYMEHTOB:

1) B ciiydae nMYHOTO OOpaILeHus 3asBUTENS:

a) €CJIM MPe/ICTaBIEHBI KOITMH HEOGXOIUMBIX IOKYMEHTOB, CBEpSIET IIpe/ICTAaBICHHbIE
3K3EMIULIPbl OPUIHMHAIOB M KONUH [OKYMEHTOB, JejlaeT Ha HHUX OTMETKY 00 HX
COOTBETCTBUM TMOJJIMHHBIM 3K3EMILISpaM, 3aBepseT CBOeH IMOANKUCHIO C YKa3aHHEM
JOJDKHOCTH, (Gamuinuu, MMEHH ¥ OT4ecTBa (NPH HANW4uM), BO3BpAlaeT OPHTHUHAJbI
JIOKYMEHTOB 3asBUTEINIO, 38 UCKIIIOUYEHHEM CIIy4daeB, IPelyCMOTPEHHBIX HOPMATHBHBLIMH
npaBoBBIMU akTamu Poccuiickoii Denepanuu, HpaBOBHIMEH aKTaMM ropoaa MOCKBBl H
MYHULUNAIBHBIMA HOPMaTUBHBIMH MPABOBLIMH aKTAMU;

0) ecnmu KOMMUM HEOOXONMMBIX HOKYMEHTOB HE MNPEACTABIEHBI, OCYIICCTBISET
KONUPOBAaHHUE JOKYMEHTOB, J€JIaéT Ha HUX OTMETKY 00 WX COOTBETCTBUH MOMJIMHHBIM
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9K3eMILIAPaM, 3aBEPAET CBOEH MONNMUCHIO C yKa3aHHEM JOJDKHOCTH, (aMHJINK, HMEHH U
oT4yecTBa (OpU HaJIMYMHU), BO3BpallaeT OPHIHHAIBI JTOKYMEHTOB 3asMBHTENIO, 34
UCKJIIOYEHUEM  CITy4YaeB, IPENyCMOTPEHHBIX HOPMATHBHLIMU IIPABOBBIMH aKTaMH
Poccuiickoii ®enepanuy, NpaBOBBIMM aKTamMud ropoga MOCKBBI M MYHMUMIIAIBHBIMU
HOPMATUBHBIMU MPABOBBIMH aKTaMH;

B) BHOCHT 3allUCh O IPHEME JOKYMEHTOB B JXYpPHaJ PEruCTpaluy JOKYMEHTOB; CPOK
perucTpanuu J10KyMEHTOB He JOJDKEH NPEBbIIATh 15 MUHYT ¢ MOMEHTA MX IIPENCTaBIEHMS
3asiBUTEJIEM;

I) Ha JIOKyMEHTaX yKa3bIBaeT JaTy HOIy4eHHsl, CBOU (PaMUIIUIO, UMS M OTYECTBO (IIpH
HAJIMYMK ) K 3aBEPSIET TUUHON NMOAMHCHIO;

1) 0OpMIISET B IBYX IK3eMILISIpax PaclyicKy B MONYYEHUH JOKYMEHTOB U 3aBepseT
JIMYHOH MOAMUCHIO KXK/IBIH IK3EMIUISIP PACITMCKH;

€) nepesaeT 3asBUTEIIO Ha NOANUCH 00a 3K3eMILISPa; NePBbINA 3K3EMILIAP PACIIUCKU
B TMOJYYE€HHH [OKYMEHTOB OCTaBjsleT y 3asBUTENs, BTOPOH OK3EMIUISIp PaCIUCKH
npuodLaeT k fokymMeHTaM. IIpy nostyueHun pesylibrata NpeJOCTaBIEHUS My HULUIIANbHOM
YCIIyTH, 3asIBUTE]Ib CTABUT JIMYHYIO NOANKCH (¢ pacuinppoBKOi haMusiny, UMEHH, OTYECTBA
(Npy HANM4YKMHU) B COOTBETCTBYIOLIEH CTPOKE BTOPOro IK3eMILIAPa);

K) TepeJaeT MPUHATHIH KOMIUIEKT JOKYMEHTOB MYHHULHUIIAIBHOMY CIyXKalleMy,
OTBETCTBEHHOMY 3a 00pabOTKy IOKYMEHTOB;

2) B cllyuae IOoJy4eHUs JOKYMEHTOB I10 I10YTE:

a) BHOCHUT 3allUCh O NPUeMe JOKYMEHTOB B JKypHaJ PerHCTPaluy JOKYMEHTOB; CPOK
perucTpauun I0KyMEHTOB He IOJDKEH IMPEBBILIATh OJHOI0 paboyero IHs ¢ MOMEHTA €ro
MOJIyYeHHUS] OT MYyHHUIMIIAIBHOrO CIIyXKaLIEr0, OTBETCTBEHHOTO 32 AE0IPOU3BOACTBO;

0) Ha IOKyMEHTax yKa3blBaeT AaTy NOJy4eHHs, CBOH (GaMUIIUIO, UMS K OTIECTBO (TIPH
HaJIMYHMHK) U 3aBepsieT JIMUHOM MOANKCHIO;

B) 0OpMIISIET B IBYX IK3EMILISIPaX PAacIUCKy B [ONYYEHUU NOKYMEHTOB U 3aBepsieT
JIMYHOH MOAMUCHIO KAXKIBIH DK3EMIUISAP PACIIMCKH;

r) nepenaeT oQpOpMIEHHBIH SK3EMIIP PACIHCKH MYHHUIUNAILHOMY CIyXalleMy,
OTBETCTBECHHOMY 3a JEJIONPOU3BOACTBO, [JIS OTIPABKH IO IIOYTE€ B TEUEHHUE OJHOIO
pabouero aHs nociue AHS PEruCTPaliy I0KYMEHTOB;

1) uHGOPMUPYET 3asBUTENS O CPOKAX U CIIOCOHAX MOSydeHHUs TOKYMEHTOB U (HJIN)
MH(pOPMalUH, OATBEPXKAAIOMIMX PE3YJIbTAT PEA0CTABIEHAS MYHULUUNATBLHOR YCIyTHy;

€) mepeaeT MNPUHATBIH KOMILIEKT IOKYMEHTOB MYHHIMIANBHOMY CIIyXalleMy,
OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB.

26. 3asdBUTETIO OTKA3bIBAETCS B IpUEMe HOKYMEHTOB, NPU HANUYMU CIEHYIOLIUX
OCHOBAHUM:

1) npencraBnenHble JOKYMEHTHI HE COOTBETCTBYIOT TPEOOBAHUAM, YCTAHOBICHHbIM
HOPMAaTUBHBIMU IIPAaBOBBIMHU aKkTamu Poccuiickoit @enepaiyy, NpaBoBbLIME aKTaMM FOPOAA
MOCKBBI, MyHHLUNANbHBIMH HOPMATHBHBIMM  IIPaBOBBIMM  aKTAMH, HACTOSIIUM
TpeboBanusM, periamMeHToM;

2) mpencTaBNeHHble JOKYMEHTHI yTPATHIIN CHITY (IaHHOE OCHOBaHHE NMPUMEHSETCS B
Clly4asX UCTEYCHHsI CPOKA NEHCTBHS JOKYMEHTa, €ClIY CPOK AeHCTBUS MOKYMEHTA yKa3aH B
CaMoOM [IOKyMEHTe JMOO OnpeaeneH 3aKOHOIATEIbCTBOM, a TAKKe B MHBIX CIydasX,
NpenyCMOTPEHHBIX 3aKoHoAarenscTBOM Poccuiickoit demepauuu, NpaBoBLIMU aKTaMH
ropona MockBbl, MyHULIMNIATbHBIMU PABOBBIMU AKTAMH );

3) 3asBWTENEM NpEJCTAaBICH HEMNOJHBIA KOMIUIEKT MOKYMEHTOB, YKa3aHHBIX B
periaMeHTe B KayecTBe JOKYMEHTOB, IIOJIEXALIUX O00S3aTebHOMY MpPEACTABICHHIO
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3asBUTENIEM;
4) npencraBieHHblE  JOKYMEHTbl  COAEpXAaT  HENOCTOBEpPHblE W (MJIH)

IPOTUBOPEUUBbIE CBEIECHUS;

5) nopaya JOKYMEHTOB OT UMEHHU 3asiBUTENSl HE YIIOJTHOMOYEHHBIM Ha TO JIUIOM;

6) oOpallieHue 3a NpeaoCTaBIieHueM MYHUIIMTTANIBHON YCIIYTH JIUIA, He SIBJISTFOUIETr0Cs
noJjiyyaTesieM MYHUILIUTIAIbHON YCIYTrd B COOTBETCTBUU C PETJIAMEHTOM (JIaHHOE OCHOBaHUE
He TIpUMEHSeTcs B Cilyyae, €Clid B COOTBETCTBHMM C PETJIAMEHTOM K 3asBUTEIIO
npeabsBisieTcs TpeOOBaHHWE O HalWYUU CIEeNUaJbHOr0 MpaBa, MOATBEPIUTH HaJTHYHe
KOTOPOT'0 BO3MOXXHO TOJIBKO B Mpoliecce 00paboTKu JOKYMEHTOB);

7) obpauieHue 3asBUTENS 32 MyHUIIMNIANBHON ycyroi B annapat CoBeta JenyTaToB,
He MPEeAO0CTaBISIIOIKEN TPeOYIOLIYIOCS 3asBUTEI0 MYHULIUIIANIBHYIO YCIYTY;

8) MHBIX OCHOBaHMH, YCTAHOBJIEHHBIX PErJIAMEHTOM.

27. Tlepeuenb OCHOBaHMM IJis OTKa3a B NpUeMe JOKYMEHTOB, HEOOXOIMMBIX IJisi
NpPEeNOCTaBIeHUs] MYHHULMNATbLHON YCIYrH, YCTAHOBJIEHHBIH pErjaMeHTOM, SBIseTCA
UCUEPHBIBAIOLLUM.

28. Ilpu HaniMuMu OCHOBAaHUM Jisl OTKa3a B NIpUeMe JOKYMEHTOB, MYHHULIUTNIATbHbBIH
CITy>Kallluii, OTBETCTBEHHBIN 3a IpHeM (MOyUeHHE) U PETHCTPALMIO TOKYMEHTOB:

1) B ciiydae nuyHOro oOpallleHus 3asiBUTENs:

a) yBeIOMJISIET B YCTHO# opMe 3asiBUTENs O HaJMUMM OCHOBaHUU ISl OTKaza B
npueMe JOKyMEHTOB, OOBSICHSIET €My COJIePKaHUE BBISBICHHBIX HEIOCTATKOB, IIpeIjiaraeT
IPUHSTH MEPBI 10 UX YCTPAHEHHIO, BO3BPALIAET 3asIBUTEIIO JOKYMEHTHI;

0) B ciydae TpebOOBaHUs 3asBUTEJIEM NPEAOCTABICHUS €My IMUCBMEHHOTO pelleHHs
00 OTKa3e B puUeMe JOKYMEHTOB (Jlajiee — MOTHBUPOBAHHbIN OTKAa3):

BHOCHUT 3allUCh O IIpUeMe JOKYMEHTOB B JKypHaJl perucTpauuu JTOKYMEHTOB;
oopmiigeT ¥ NOANMUCHIBAET B ABYX 3K3EMIUIIpaX MOTHBUPOBAHHBIM OTKAa3 ¢ yKazaHHEM
IIPUYKH OTKa3a B IpUeMe JOKYMEHTOB (Jjaee — NpuUuMHa 0TKasa B [pHeMe);

BbIIaeT (HANpaBseT) 3asBUTENIO MEPBbIM 3K3EMILTIP MOTHMBHPOBAHHOI'O OTKa3a B
CPOK, YCTaHOBJICHHBI perjiaMeHToM. BTopoll 3K3eMIisip MOTHUBHPOBAHHOTO OTKa3a C
IOMIIUCHIO 3asBUTENl O IOJIY4YeHHM (C OTMETKOH O crmocoOe HampaBJIeHUs pelleHHUs
3asBUTEJIO) OCTaeTCs Ha XpaHeHUuH B amnmnapare CoBeTa IemyTaToB,;

BHOCUT 3aluChb 00 OTKa3ze B I[pHeMe [OKYMEHTOB B JKypHal perucrpanuu
JIOKyMEHTOB;

2) B cilydae NoJiyueHHs J1OKyMEHTOB IO MOYTE:

a) BHOCHUT 3alllCh O MpHEeMe TOKYMEHTOB B )KYPHAaJ PErUCTPalK JOKYMEHTOB; CPOK
perucrpainyy JOKyMEHTOB HE JOJDKEH NPEeBBIIATH OAHOrO paboyero MHs ¢ MOMEHTAa €ro
HOJIyYEHHUs OT MyHULIMIIAIBHOIO CIIYXKaIlero, OTBETCTBEHHOIO 32 AeJIONPOU3BOICTBO;

©) opopMIISeT U TOANKCHIBAET MOTHBUPOBaHHbBIN 0TKA3 C yKa3zaHWeM NMPHUUH 0TKa3a,

B) nepeznaeT ohOpMICHHBIN MOTHBUPOBAHHBINA OTKA3 U NPEACTABIEHHbIE 3asBUTENIEM
OpPUTHMHANIBI  JOKYMEHTOB  MYHHIMIAIBHOMY  CIy)XKallleMy, OTBETCTBEHHOMY  3a
JIEJIONIPOM3BOACTBO, Uil OTIPABKU MO [OYTE B TEYEHHE OJHOTO padouero JHs IOCJe JHS
perucTpanyy 10KyMeHTOB;

r) BHOCUT 3alMcb O Bbliade (HampaBieHHH) MOTHBHUPOBAHHOTO OTKasa B
COOTBETCTBYIOLIUH KypHall perucTpaludy JOKYMEHTOB.

29. B persiaMeHTe yCTaHABIMBAETCS MPABO 3asiBUTEINSI OTO3BATh JOKYMEHTHI.

30. dna oxumaHusi ovepeny, BOZMOXHOCTH OGOPMIIEHHS TOKYMEHTOB OTBEACHBI
MECTa, OCHALIECHHBIE CTYJIbSIMH, CTOJaMU (CTOMKAaMU) ¢ HATWYMeM Iucdeil Oymaru, pydex,
OJIaHKOB 3apOCOB (3asIBIIEHUI ).
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TpeGoBanna K y4eTy 10KyMEHTOB

31.  VYd4er [OKYMEHTOB  OCYILIECTBISETCS  MYHULMIANBHBLIM  CIYXKAaIlHM,
OTBETCTBEHHBIM 3a NpHeM (MOJy4eHHe) H PEerucTpalrio JIOKYMEHTOB, MOCPEACTBOM
BEICHUS XKypHala perucTpaluy JOKyMEHTOB Ha OyMaKHOM U 3JICKTPOHHOM HOCHUTEIIE.

32. XKypHan peructpauuu [OOKYMEHTOB COAEPXKHUT CIEAYIOIIUe obs3aTebHbIe
PEKBU3UTEI IIpU paboTe C TOKYMEHTAMMU:

1) nopsnKoBbIil HOMep;

2) perucTpalMOHHBIA HOMED;

3) maTa ¥ BpeMs PerucTpalui TOKYMEHTOB;

4) crioco6 obpalleHus 3asBUTEs (JIUYHBIHA [IpHeM, I0YTa);

5) cBesieHys O 3asBUTENe — (aMUIIKS, UMSI, OTYECTBO (IIPH HANIMYKM ) 3aIBUTEIIS;

6) KOHTAaKTHBIE JaHHbIE 3asiBUTEJs (TeNe(OH, aapec SIeKTPOHHOH MOYTHl U HHbIE
JIaHHbIE ),

7) HauMEeHOBaHKe MPEAOCTABIIEMON MyHULUMIIATIBLHON yCIyTH1;

8) mepeyeHpb NpeNCTaBICHHBIX 3asBUTE]EM JOKYMEHTOB (C YKa3aHMEM PEKBH3HUTOB
COOTBETCTBYIOLIMX JOKYMEHTOR);

9) nomxHOCTb, Gamunus, HUMs, OTYeCTBO (NPU HAIMYMM) MYHUIHIAILHOTO
CITy>Kalllero, OTBETCTBEHHOIO 3a NPHUEM (IIOJyYEHHUE) U PETHCTPALMIO JOKYMEHTOB;

10) nomxuoCTh, GbaMunaus, UMs, OTYECTBO (NpPM HANUYMH) MYHHLHUIAILHOTO
CIIy>Kalllero, OTBETCTBEHHOT'O 32 00paboOTKy TIOKYMEHTOB;

11) nara ¢akTHYecKOro MpemoCTaBieHHs 3asBUTENIO PE3yNbTaTa MpeIoCTaBICHHUS
MYHHLIMTOANBHON YCIIYTH;

12) Texyimuii cTatyc pacCMOTpPeHHsl JOKYMEHTOB:

«3apETUCTPUPOBAHON;

«OTKa3 B PErUCTPaLlMN») — 03HAYAET, YTO 3asBUTENIO OTKA3aHO B IIpUEME JJOKYMEHTOB;

«Ha MCIIOJIHEHMU» — 03HAYACT, YTO UIAET PACCMOTPEHUE JOKYMEHTOB [0 CYIIECTBY;
«TIPHOCTAHOBJIEHO» — IIPH YKA3aHHU 3TOrO CTaTyca OOS3aTeNIbHO 3arONHSETCS PEKBU3MUT
«CpOK, Ha KOTOPBIA TPHOCTAHOBJIEHO NPEAOCTaBICHNE MyHHIMIIANBLHON YCIYTH»;
«OTO3BaHO» — YKa3bIBAETCS, €CIIU JOKYMEHTHI OTO3BaHbI 3asBUTENIEM,

«pELICHO MNOJOXUTEIbHO» — O3HAYAET, YTO 3asBHUTENIO NPEJOCTaB/IeHA MYHHLUIIAIbHAS
yCIyra;

«OTKa3aHO» — O3HayaeT, YTO 3asBUTENIO OTKA3aHO B MPEJOCTABIEHUM MYHULUIANBLHOM
yCIyTH;

13) naTta u3MeHeHHUs cTaTyca pacCMOTPEHHUS OKYMEHTOB;

14) cpok, Ha KOTOpBIA NPHOCTAHOBIEHO HPENOCTABIEHAE MYHUIUTIATBHON YCITyTH;

15) damunus, ums, oryecTBO (IpM HANMYMK) MYHHLMNATLHOIO CIYXKAILEro,
BBIJIABIIErO  (HANPAaBUBINETO) 3asABHTENIO JOKYMEHTH H (W) HHQOPMALHIO,
NOATBEPXIAIOIINE NMPEJOCTABIEHUE MyHULIMTATIBHOM YCIYTH.

33. JKypHan peructpanuu J0KyMEHTOB Ha OyMaXHOM HOCHTeJE — 3TO KHUTa ydeTa,
3all0JIHEHHAs BPYYHYIO, MPOLIHYpPOBaHHAs, NPOHYMEpPOBaHHAs, 3aBEPEHHAs IOMIHCHIO
PYKOBOZAHUTEJIS alapaTa ¥ CKperuieHHas nedaTsro annapara CoseTa 1enyTaTos.

Owubky B 3aNUCAX MCIPABISIOTCS MyTEM 3a4ePKHBAHUs HEMPABHIBHOH 3alliCH C
yKasaHMeM TMpaBUJIbHOH pelakUud U 3aBepeHHeM IOAMNUCHIO AOKHOCTHOTO JIMIA
(MyHHLIMIIATIBHOTO ciysaiero) annapara CoBeTa JelyTaToB, BHECLIErO HCIIPABIEHHUS, C
yKa3aHHeM ero NOJDKHOCTH, GaMuIuu, HIMeHH, oTdecTBa (npu Hamuuuu). Vcnonb3oBanue
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KOPPCKTUPYIOLINX CPELNCTB 1u0o0 3aMeHa CTpaHHUI B XXYypHaJe perucTpauu JOKYMEHTOB HE
AOITYCKarOTCs.

34. Ilpu monmydyeHMM  JOKYMEHTA, TOATBEPXKMAIOIIEr0  IPENOCTaBJEHUE
MYHUIMNATBHOM YCIyTrH, Ha PYKH 3asBUTEJNb CTABUT JINUHYIO MOANKCH (C paciludpoBKOM
(hbaMUJIMK, UMEHH, 0TYeCTBa ([IPU HAJIMYKH ) B COOTBETCTBYIOILIEH CTPOKe 3arpoca 1 B rpade
JKypHasa perucTpalu JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE.

TpeboBaHusi Kk 06padoTKE NOKYMEHTOB

35. OcHoBaHueM [Jisl Havajia MPOLEeAYphl SIBISETCS MOJydeHHE MYHHLUITATIbHBIM
CJIy’»allluM, OTBETCTBEHHBIM 3a 00pabOTKy JOKYMEHTOB, MOJIHOTO IaKeTa JOKYMEHTOB,
MpeICTaBIEHHBIX 3asiBUTENEM.

36. MyHUIMNANIbHBIN CITy)Kall[iil, OTBETCTBEHHBIN 32 00pabOTKy TOKYMEHTOB:

1) ocymiecTBisieT IPOBEPKY JOKYMEHTOB, IIPEICTaBJEHHbIX 3asBUTENEM, Ha
COOTBETCTBHE TpeOOBAHUIM, NPEIBSIBISEMBIM K COACPKAHHUIO U OQOPMIIEHUIO TaKUX
JOKYMEHTOB HOPMaTHBHBIMH NpaBOBBIMH akTamu Pocculickoii ®Penepanun, npaBoOBbIMU
aKTaMu ropoaa MoCKBbI, MyHHIIUITAIbHBIMA HOPMATHBHBIMHU IIPAaBOBBIMU aKTaMU;

2) Ha OCHOBAHUM aHa/IM3a CBEJICHUH, CONEeP)KALUMXCS B JOKYMEHTAX, yCTaHABIMBAET
HaJIM4ue MpaBa 3asiBUTENsl Ha MPEOCTABIEHUE MYHUIIMIAIBHON yCIIyIy;

3) mnpu BBIIBICHUHM OCHOBAaHWUH Il MPUOCTAHOBIEHUS IPENOCTABICHUS
MYHHMIIMIATIBHON YCIYTH TOTOBHUT MPOEKT PELIEHHUS O NPUOCTAHOBICHUU NMpPENOCTaBICHUs
MYHHULMNAIBHOH yCIyIH, BHU3UPYET €ro MW TMepedaeT NOKYMEHTbl C IIPOEKTOM
COOTBETCTBYIOILLETO pelleHus] pykoBoguTenro ammapata Cosera pgenmyrtatoB. Ilpoext
pelleHuss O MPUOCTAHOBJIGHUH TNPENOCTaBIEHUsS MYHHUIUNAIbHON YCIYyrd JOJDKEH
colepKarb ~ MOTMBUPOBAaHHBIE  TIPUYMHBI  TMPUOCTAHOBIECHHUS  INPEJOCTaBJIEHUS
MYHHULMIAIBHON YCIYTd, COOTBETCTBYIOIIME OCHOBaHUSM [UIsl NPUOCTAHOBIEHUS €€
NpelOoCTaBIeHUs], IPELyCMOTPEHHBIM PErlaMeHTOM, a TaKXKe CPOK MPHUOCTaHOBJIEHUS;

4) npu BBbISIBJIEHUM OCHOBAHWUM IJIsl OTKAa3a B IOJYYEHUU MYHULMNAJIBHON yCIyru
TOTOBHUT NPOEKT PeLLieHUsI 00 OTKa3e B MPeJOCTABICHUH MyHULIUITAIbHON YCIYTH, BUSHPYET
ero M Iepenaer JOKYMEHThl C MPOEKTOM COOTBETCTBYIOLIETO PEUICHUSI PYKOBOIUTEIIO
anmapata CoBera penytaTtoB. [IpoexkT peweHuss 00 OTKase B IPedOCTaBIEHHH
MYHHULMIAIBHON YCIYI'M [OJDKEH COAEpXXaTh MOTHBUPOBAHHBIC MNPUYMHBI OTKa3a B
NPEeNOCTABICHUN MYHHUMIIAILHON YCITYyTH, COOTBETCTBYIOIIME OCHOBAHUSIM JUIS OTKa3a B
€e NIPeIOCTaBICHUH, IPEAYCMOTPEHHBIM PETIAMEHTOM;

5) npu OTCYTCTBUM OCHOBAaHMM JUIsi OTKa3a B IIPENOCTABICHHHM MYHUIIUNATHHON
YCIIYTH TOTOBHUT MPOEKT PEIIeHHs O MPeOCTABIIEHUY MYHULMITIAIBHONW YCIYTH U TiepeaaeT
JIOKyMEHTBI C MPOEKTOM COOTBETCTBYIOILEro pelieHusi pykopoauteno anmnapara Cosera
nenytaroB. [IpoexT pelueHUs O MPeAOCTaBIEHHHW MYHHLMNAIBHON YCIYTrd COIEPIKHUT
CBEJICHUS, XapaKTepU3yIOLue pe3yibTaT IIPe0CTaBIEeHU MyHUIIMIANbHON YCIIyTH;

37. PermameHTOM MOTYT OBITh YCTaHOBJICHBI OCHOBaHHMS HJIsi NPHOCTAHOBIICHHUS
NpeNOoCTaBJIeHUs] MYHMIMIIANBHOW YCIyrd, a TakkKe CpPOKH MPHUOCTAHOBIIEHUS
IpeIOCTaBJICHISI MyHULMITAILHON YCIYTH.

Cpox NnpuOCTaHOBJEHUS TPEJOCTABICHHUS] MYHULMNIATBHON YCIYyrd HCUHCISETCS C
JlaThl IPUHSATHUS PELLEHUs O IPUOCTAHOBJICHUH NPEJOCTABICHUS MYHULIUNIATBHOW YCIYTH.

IIpenocraBienye MyHULMNAIBHON YCHyrd BO30OHOBIISIETCS He Mo3aHee pabouero
IHS, CJEOyIoLIero 3a JHEM YCTpaHeHUS T[pPUYMH, CTABIIMX OCHOBaHHUEM  [IJIS




16

HNPpHUOCTAHOBJICHNA NTIPEAOCTABJICHUA MyHI/ILlI/IHaHI)HOI\/'I YCIOYIrH. 3asgBUTEND I/IH(i)OpMI/IpyeTCH
0 BO300HOBJIEHUU OpeaocCTaBJICHUA MyHHHHHaJTBHOﬁ YCIyru CHOCO6OM, YKa3aHHbIM B

3anpoce (3asBIEHHH ).

38. [lepeuenb OCHOBaHMM AJI IPUOCTAHOBIIEHMS MPEAOCTABICHUS MYHHULIUITATIBHON
YCIIyTH, yCTAHOBJIEHHBIH perjiaMeHTOM, SIBJISETCS] HCUEPIbIBAIOLINM.

39. Peinende O NPUOCTAHOBIEGHUH IPENOCTABICHUS MYHULMUIATLHOM YCIyTH
HaNpaBJIsIeTCsl 3afBUTENIO He IMO3JHEee CJeAylollero padoyero AHS C AaThl MPUHSATHS
peLeHys O MPUOCTAHOBJIEHUH MPEIOCTABICHUS MYHUIUITATBHOR yCiIyru Jubo BbIIaeTCs
3asBUTEIIIO B JICHb OOpALeHUs B Cilydae MpeJoCTaB/IeH!s] MyHUIUIIATbHO! YCIIyTU B IeHb
oOpalleHus.

40. Pewienye o MpUOCTAHOBJIEHUM NPENOCTaBICHUS MYHULUIIANBHON YCIYTH ¥ CPOK
NPUOCTAHOBJIEHUS PETUCTPUPYIOTCS B )KypHAJIE PETUCTPAllH 1OKYMEHTOB.

41. OcHoBaHMSIMHM Uil OTKa3za B TIPENOCTABICHHM MYHHIMNAIBHOW YCIYTH
ABJISIIOTCSL:

1) npencraBneHue  JOKYMEHTOB, HE  COOTBETCTBYIOUIMX  TpeOOBaHMSM,
YCTaHOBJIEHHBIM IIpaBOBBIMM akTamu Poccuiickoii ®enepauuu, ropoga MOCKBBI H
MYHULMIAIBHBIMU MPaBOBBIMH aKTaMH, HACTOSIIIUM T peOOBaHUSIM, perjiaMeHTOM, eCiH
yKa3aHHble 00CTOSATEIILCTBA OB YCTAHOBJIEHBI B Mpollecce 00paboOTKU JOKYMEHTOB;

2) yTpaTa cuibl NPECTaBICHHBIX JOKYMEHTOB, €ClM YKa3aHHble OOCTOSATEIbCTBA
ObLIM yCTaHOBJIEHBI B poliecce 00paboTKU JOKYMEHTOB;

3) ucrteyeHue cpoka NMPUOCTAHOBJICHHUS MPENOCTABICHUS MYHHUMUIIAIBHOM YCIIyTH,
€Cny B TEYEHHE NaHHOIO Cpoka He ObLIM YCTpaHeHBI OOCTOSTENbCTBA, MMOCIYIKHUBIIHE
NpUYMHAMU 1S IPUOCTAHOBIICHUS IPEAOCTABICHUS MYHULUITAJIbHON YCITYTH;

4) Hanu4uue B NIPeACTaBICHHBIX 1OKYMEHTaX IPOTHBOPEUUBBIX JTHO0 HEAOCTOBEPHBIX
CBEICHUH, €CIM yKa3aHHbIE OOCTOSTENbCTBA OBLIM YCTAHOBJIEHBI B Ipollecce 00paboTKu
JNIOKyMEHTOB,;

5) obpallieHue 3a IpefoCTaBIeHUEM MYHUIUITAIBHON YCIYTH JIMLA, He ABISIOLErOCs
noJlyvaTejeM MyHHUIUIIAIbHOU YCIyTH B COOTBETCTBHH C PErIaMEHTOM (JaHHOE OCHOBAHHE
NPUMEHSETC. B TOM Clly4ae, €Cld B COOTBETCTBHHM C pPEIrJIAMEHTOM K 3asiBUTEIIO
NpeNbABISETCd TPeOOBaHHE O HAIMYUM CIEHUAJbHOTO TpaBa, MOATBEPAUTh HAIHYME
KOTOPOI'0 BO3MOXHO TOJIBKO B Mpoiiecce 00pabOTKH JOKYMEHTOB).

42. PernaMeHTOM MOTYT OBITb YCTAHOBIIEHBI JONOJIHUTE/bHBIE OCHOBAHHS JIs
OTKa3a B IpPeJOCTaBJIEHNY MYyHHLMIAIbHOM YCIyrH, NMpeayCMOTPEHHbIE HOPMAaTHBHBIMU
npaBoBbIMU aKkTamu Poccuiickoilt ®deneparum, mpaBoBEIMH akTaMu ropoxa MOCKBbEI U
MYHUUUIAIBHBIMY HOPMaTHBHBIMY MPABOBLIMU aKTaMHU.

43. IlepeueHb OCHOBaHMH AJIS OTKa3a B MPEAOCTABICHHH MYHULUIAIBHON yCIyTH,
YCTAHOBJICHHBIH periiaMeHTOM, SIBJSICTCS UCUYEPIBIBAIOIINM.

44. Pemenue 06 OTKase B NpeJOCTABICHUU MYHULUIATBLHOW YCIYTH ¢ yKa3aHHEM
NPUYXH OTKA3a HAINpaB/AETCs 3asBUTENIO HE MO3/IHee CIeAyIoLero pabodero AHs ¢ AaThl
NIPUHSATHS PEeLIEHHs 00 0TKa3e B IPeAOCTaBICHHH MYHULIUNIATBHON YCIyr TM00 BBIIAETCS
3aABUTEIIO B JIeHb OOpALlEHUs B Cllyyae MPEAOCTaBICHUS MYHUIIUIIAIBHOM YCIYTH B I€Hb
oOpaitiieHus.

45. Pemienue 06 oTka3e B IpeIOCTABICHUM MyHUIUITATBHON YCIYTH PETUCTPUPYETCS
B XypHaJle perucTpaluu JOKyMEHTORB.
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TpeboBaHusA K NPUHSTHIO pellieHHUsI NPH
npe1ocTaBJIeHHd MYHHIHNIAALHOH YCJIAYTH

46. OcHoBaHMeM AJIs NPUHATHUSI PELICHUS IPU NPEIOCTABIEHUM MYHHUIMIATBHOMN
YCIIYTU SIBJISIETCS MTOJTyueHue pyKoBoauTeneM annapara CoBera JenyTaToB JOKYMEHTOB U
[POEKTa PELLIEHUSI.

47. Pyxosoaurens anmnapata CoBeTa A€nyTaTos:

1) moanuceIBaET MPOEKT PELUCHHs] IPU COOTBETCTBUU TPEACTABIEHHOrO IpOeKTa
TpebOoBaHUsAM HOPMATUBHBIX NPaBOBBIX aKTOB Poccuiickoit Denepalinu, IpaBoBLIX aKTOB
ropona MOCKBBI, MYHUUHUIAIbHBIX HOPMATHUBHBIX [IPABOBBIX AaKTOB, B TOM 4YHCJeE
perjaMeHTa;

2) BO3BpAlllaeT JOKYMEHTBl M IPOEKT PeLIeHHs Ha A0paboTKy MyHMUUIIANLHOMY
CIIy’KallleMy, OTBETCTBEHHOMY 3a 00pabOTKy TOKyMEHTOB, C yKa3aHUeM NPUYHHbI BO3BpaTa
IIpd HECOOTBETCTBHH MPENCTABIEHHOIO IPOEKTa pELIEHUs] TPeOOBaHUSIM HOPMATHBHBIX
npaBoBbIX akToB Poccuiickoii ®enepanuyu, MHpaBOBBIX aKTOB ropoja MOCKBBI,
MYHU LU IATbHBIX HOPMAaTUBHBIX IIPABOBLIX aKTOB, perjlaMeHTa.

48. Pelenue, NoaNMCaHHOE PYKOBOAMTEJIEM AaIapard, SBISETCS KOHEYHBIM
pe3yJIbTaTOM NpPEeJOCTaBIeHU] MyHULMIIATBHOR YCIIYTH.

TpeboBanus Kk BblIa4ue 3asiBUTENI0 JOKYMEHTA, MOATBEP/KAAIOLIEr0 NPeI0CTABIEHHE
MYHHMUHMIA/ILHOHN YC/IYIH, HJIH PellleHHsl O MPHOCTAHOBJIEHHH NIPeJ0CTABICHHS
MYHHUMIAJABHOH yCJIyru

49. MyHuuMnanbHelif Cly’>KallMi, OTBETCTBEHHbIH 3a Bbidauy (HampaBneHue)
3asBUTEJIIO pe3yJibTaTa NPeOCTaBIeHUS] MyHUIIMNATBHON YCIIyTru:

1) urdopmupyer 3asBuTeNs 0 pe3ynbTaTe MPEAOCTABIEHUS MyHULNAILHOM YCIyTU
UM O NPHOCTAHOBICHUU HNPEOCTABJIEHUS MYHULUNAIBHOH YCIyrH 1o TenedOHy WM
3JIEKTPOHHOH MOYTE, YKA3aHHBIM 3asBUTENEM B 3anpoce (3asBIeHUN);

2) obecrmevuBaeT mepenady  3asBUTENI0  JIOKYMEHTa, ITOATBED)KIAIOLIErO
NpeNoCTaBIeHHe MYHHIMOAIBHONH YCIyTrH, WM pEIIeHHS O [IPUOCTAHOBJIEHUH
NPENOCTABJICHHUS MyHUIUIIAILHON YCIIYTH B COOTBETCTBUH C PETJIAMEHTOM;

3) pOBepSIET MONHOMOYHS ¥ (MJIM) TMYHOCTD 3asBUTENS, MONYHAIOMEro JOKYMEHT,
MOATBEPKAAIOIWUN  MMPENOCTABICHUE MYHMIUNATBHOM YCIyrd, MJIM pelleHHus o
IIPUOCTAHOBJICHUH IPENOCTABICHNS MYHULIMITAIBHOMN YCIIYTH JTMYHO.

50. lokyMeHT, moaTBep KAAIOWIKI NpeNoCTaBlieHHe MyHUIMNAIbLHOR YCIYTH, WIH
PELICHKHE O NPUOCTAHOBJICHUH TIPEJOCTABJICHUSI MYHULMITATBHON YCAYIH, B COOTBETCTBHH
C PETrJIaMEHTOM MOXET OBITh:

1) BbiaH 3asgBUTENIO (NPEICTABUTENIO 3asBUTENs) JMYHO, BpEeMs OXUIAHHS B
O4epel ONpeleNnseTcs A KaKA0H MyHUIIMIIANBHON YCIyTH B PerilaMenTe;

2) HampaBJeH 3asBUTENIO MOYTOBLIM OTIPABIEHHEM.

51. 3asButens BmpaBe ykaszaTh cHoco6 U (GopMy TONyYeHHS IOKYMEHTa,
NOATBEPIKAAIOIIEr0  MPEAOCTaB/IeHHE MYHULIMNAIBHOW YCIYrH, MIM peuleHus o
NPHOCTAHOBJICHUH NPENOCTABJIEHUS! MyHULMIAILHOR YCIyTH.

52. B cayyae ecnu B 3ampoce (3asBICHHH) OTCYTCTBYeT MH(opMmamus o dopme
MOJTy4EHHsl NOKYMEHTa, MOATBEPIKAAIOILETO NpPeNOCTaBICHHe MYHULMNANLHON yCayry,
(peleHus O MPUOCTAHOBIEHHH IPE/IOCTABIICHAS MY HULIUNIANLHON yCIyTH) 1 (M11H) criocobe
ero mnoiy4eHus, MHGOPMUPOBAHME 3asBUTENsl OCYLIECTBISETCS HCXOAs U3 (QOPMBI U




18

Croco0a, KOTOphle ObLIN UCIIOIb30BAHBI 3asBUTENEM VIS IPEAOCTABIECHUS JOKYMEHTOB.
53. B cnyyae TpeboBaHUs ~3asBUTENsT OJHOBPEMEHHO C  JOKYMEHTOM,

TIOATBEPXKIAIOIIUM TIPEJOCTABICHUE MYHULIUNANLHON YCIYrH, 3asABUTENIO BBITAIOTCH
(HampaByAOTCA ) OPUTHHANIBI IPEJICTABICHHBIX UM JOKYMEHTOB, 33 HCKIIOUEHHEM CITy4aes,
NpefyCMOTPEHHBIX HOPMATUBHBIMM TIPaBOBbIMU akTaMu Poccuiickoit ®Denepauuy,
NPaBOBBIMU aKTaMu ropoja MOCKBbI M MYHMUHMIAJbHBIMH HOPMATUBHBIMH IPABOBBLIMH
aKTaMHU.

54. B cnmydae eciu B BBIAAHHOM JOKYMEHTE, MOITBEPIKAAIOLIEM IIPENOCTABIEHHE
MYHULUNANbHOW yCiyrd, HomyllleHa onedaTka M (unu) omubka, anmapar Cosera
NeNyTaToB 0053aH WCNPAaBUTh JOMYLICHHbIe ONeYaTKu W (WiIM) OINMOKHM B BbIAAHHOM
JIOKyMEHTe.

55. B cnyvae ecinu MyHMnMnanbHasi yClIyra MpelOCTaBIseTCs B AeHb 0OpalleHus 1
JOMYLIEHHbIE ONEYATKU U (W) OLIMOKM OOHApYXEeHBI cpa3y Mocjie BblAayM JOKYMEHTA,
JONYIICHHBIE ONMEYaTKU U (MIM) OMMOKY AODKHBI OBITh HUCIPABJIEHBI, & UCIIPABIECHHbIH
JOKYMEHT BbLIaH 3asiBUTEJIO B 3TOT )K€ JIeHb.

56. B MHBIX Clly4asx CpOK UCTpaBIEHUS OMYIIEHHBIX ONEYaTOK ¥ (MM ) OMINOOK U
BbIIAYM (HAlpaBlEHUs) 3aABUTENIO UCIIPABIEHHOIO JIOKYMEHTA He JOJDKEH MpEeBbILIaTh
nATH paboumx JHEH ¢ MOMeHTa oOpallleH s 3asBUTEIs 38 UCTIPABJIEHUEM OIeYaToK U (HITH)
OIHOOK.

Bbigava ny6/mKaTa JOKYMeEHTa, NOATBEPHKAAI0LIEro
NpeAoCTaBIeHHe MYHUIHNAJBHOU YCJIyru

57. B cnyyasx, npefyCMOTPEHHBIX PEriaMeHTOM, 3asiBUTENIb MOKET 0OpPaTUTHCS B
annapar CoBeTa JemyTaToB 3a IOdydYeHHeM AyOiuKara JOKYMEHTa, IOATBEPKAAIOIIETO
NpefocTaBleHe MyHULUITANBHON yeyrd (najnee — qy6nukar).

58. JIokyMeHTbI, HeOOXOAUMBIE [IJIst BBIIAYM Ly OIUKaTa:

1) 3asBneHue Ha nonydyeHue 1yOnIuKaTa;
2) UCHOpYEHHBIH  OpUrMHAN  JOKYMEHTa, MOATBEP)KAAIONIEr0  MpPefOCTaBICHHE
MYHHULHUIIANBHON YCIYTH (B Cly4ae Mopun).

59. ybnukar no/mKeH BOCNPOU3BOMMTE BCE PEKBH3WTHI OpMIHHANA paHee
BBIIAHHOT'O JIOKYMEHTa, OATBEPKAAIOLIEr0 NPEeJOCTaBIeHHe MyHHLMIAIBHON yeayru. B
BEPXHEM IPAaBOM YTJIy IPOCTABJISIETCS] OTMETKA «AYOIUKATY.

60. O6muii cpok BbLAAYM TyO/MKaTa He MOXKET NpeBblaTh 10 pabouux mHEi.

61. Ilpu odopmnenun gybimMKaTa HCIMOPYEHHBI OpUIHHAN  JOKYMEHTa,
MOATBEPXKAAIOIIEr0 NPEAOCTABICHUE MYHUIUITATBHON YCIYTH, U3bIMAETCS.
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[Tpunoxxenue 4

K moctaHoBieHuto anmapata CoBera
JeNyTaTOB MYHHUIUIAIBHOIO OKpyra
Yepemyiku ot 20 mast 2024 Ne 3-T1

IMonoxenue

00 0co0eHHOCTAX NOJA4YH H PacCMOTPEHHS a100 Ha pelieHUs U (WIH) JelcTBUSA
(6e3neiicTBue) annapara CoBeTa JenyTaToOB MYHUUIMNIAJAbHOTO oKkpyra Yepemymku,
€ro 0J’KHOCTHBIX JIHI H MYHUIMNAJbHBIX CJIY’KaLIHX

1. Hactosimee [lonoxxenne yctaHaBiuBaeT OCOOCHHOCTH MOAAYM U PacCMOTPEHUS
’ano0 Ha HapyllIeHue MopsKa MPeAOCTABICHUS MyHULUIANbHBIX YCIYT, BbIpa3uBIlieecs B
HENpaBOMEpHBIX peleHusx U (unu) paeiictBusx (OesmeiictBuu) annapata Cosera
JIeMyTaTOB MyHHIMNaNbHOro okpyra Uepemyinku (nanee — annapar CoBera JeNyTaToB,
MYHUIMIAIbHBIA OKpPYT, €ro JOJDKHOCTHBIX JUI M MYHULHMIANBHBIX CIyXallUuX MNOpu
MpeJOCTaBIeHUN MYHULHUIAIBHBIX yCIyT (ajee — xajuoObl, peuieHus U (Uian) AedcTBUs
(be3meiicTBHE)).

2. JletictBue Hacrosiuero [ToynoxxeHuss pacnpocTpaHsieTcsl Ha XKaloObl, TOJAaHHbIE C
cobnoneneM tpebosanuit Menepansuoro 3axona ot 27 uroist 2010 roga Ne 210-03 «O6
OpraHu3alliy NpenoCTaBIEHUs FOCY1apCTBEHHBIX H MYHULUNIATIBHBIX YCITYT».

Kanobsr Ha pemenus u (unu) geiictBus (OesnedictBue) anmapata CoBera
JEMyTaToOB, €ro JOHKHOCTHBIX JIMIL M MYHMLIMIAIBHBIX CIYXalluX, He CBS3aHHbBIE C
HapylIeHWeM TMOpsiKa [OpPedOCTaBJeHUS MYHHUIUNAIBHBIX YCIyr, I[IOJAlOTCAd |
paccMaTpUBarOTC B COOTBETCTBUHU C TpebopaHusimu PenepanbHoro 3akona ot 2 mas 2006
rozna Ne 59-03 «O nopsake paccMoTpeHus obpaiennit rpaxnan Poccuiickoii ®enepauun.

3. 3asgBUTENb MOXET 0OPATUTHCS C KanoOoi, B TOM YUCIIe B CASAYIOUIMX CITyYasX:

a) HapylLIeHHE CpoKa perucTpaluy 3amnpoca O NPeJOCTaBICHUH MYHHIIMIAIbHOM
YCIIyTH (Jlajnee — 3a1poc), a Takxe nopsiaka opopMIIeHUS U BbIIAYM PACTTUCKU B MOTYYEHUN
3arpoca;

0) TpeboBaHue y 3asBUTENS JOKYMEHTOB MM MHDOpPMALUU JTUOO OCYILIECTBICHUS
NEHCTBUM, INPENCTaBJIEHUE WM OCYLUECTBIEHME KOTOpPbIX HE MPEeayCMOTPEHO
aIMHHUCTPATUBHBIM DPErJaMEHTOM MpEIOCTABICHUS MYHULMIIAIbHOW yciyru (manee —
perjiaMeHT);

B) OTKa3 B I[IpHEeME JOKYMEHTOB, MPEICTaBICHHE KOTOPHIX MPeayCMOTPEHO
periaMeHToM;

r) 3aTpeOoOBaHMe C 3asBUTENS] MpPH MPEIOCTABICHUH MYHHUIMIIAIBLHOW YCIyrd
I1aThl, HE IPEyCMOTPEHHON periaMeHTOM;

1) HapylIeHHe CpoKa MIPeloCTaBIeHISI MyHULIUIIATBHOH YCIyTH;

€) 0TKa3 B MpPeJOCTAaBIeHUN MYHHUIMIIANBHOW YCIyrH, €CIM OCHOBaHUs He
PEeLyCMOTPEHBI PErIAMEHTOM;

K) OTKa3 B MCIPABICHUU MOIMYIIEHHBIX ONEYaTOK W OLIMOOK B BBIJIAHHBIX B
pe3ynbTare NpefoCTABICHUS MYHULUNAIBHON YCIyrd NOKyMEHTaxX JH0O HapylleHHe
YCTaHOBJIEHHOT'O CPOKa TaKUX UCIpaBIeHHUH;
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3) HapylleHUe CpoKa WJIM [OpsaKa BbIJA4Yu JOKYMEHTOB IO pe3ylbTaTaM
NpeaOoCTaBICHUS MyHULUIIAILHON YCITYTH;

) IPHOCTAHOBIIEHHE MPEeJOCTABIEHHs] MYHUIUIIANBHON YCIyTH, eCill OCHOBAHHS
MPUOCTAHOBJIEHUS HE NIPEeyCMOTPEHBI PErJIaMeHTOM;

K) TpeOOBaHUE y 3asBUTENA IPH NPEAOCTABICHHMH MYHULIWMNANBHOM yCIyru
JNOKYMEHTOB WM HMH()OpMaLUM, OTCYTCTBHE W (HJIM) HEHOCTOBEPHOCTh KOTOPBIX He
YKa3bIBAJIMCH NPHU [EPBOHAYAJILHOM OTKa3e B NpUeMe JOKYMEHTOB, HEOOXOIMMBIX s
NpEeNOCTaBICHHUS MYHHLMNAILHON yCIyrd, NUOO B NPENOCTABICHHHM MYHHUILUIAILHON
YCIYyTH, 32 HCKJIIOYEHHMEM CllydaeB, NpelyCMOTPEHHBIX MyHKTOM 4 yactu 1 craten 7
@enepanpioro 3akona or 27 wumions 2010 roma Ne 210-®3 «O6 opranuzaunuu
[PENOCTaBAEHHs IOCY1apPCTBEHHBIX 1 MYHUIUIAIBHBIX YCIYT.

4. Kanobpl MoryT ObITH Mojanel B anmapaT CoBera AeNyTaToB B IIMCbMEHHOM
(opme Ha OyMa)KHOM HOCHTEJe, B SJIEKTPOHHON (hopMe OJHUM U3 CIEAYIOUMX CIOCOGOB:

a) Ipy JIMYHOM NpHeMe 3asBUTelIs (IpeICcTaBUTeNsl 3asBuTeNs ) B annapare CopeTa
AENyTaToOB (BpeMs IpuemMa xajob JOKHO COBNAIATh CO BpEMEHEM NpPUeMa 3alpOCOB);

0) NOYTOBBIM OTIIPABJICHHEM;

B) C MCNOJB30BaHMEM obHLUaNbHOro caiita anmapara CoBera JemnyTaToB
Yepemymiku B MHQOPMAIMOHHO-TEIEKOMMYHUKALUMOHHOK  cetn  «MHTepHeT»
www.mcherem.ru.

5. B ciyuyae momaum xanoObl HpU JIMYHOM IIpHeMe 3asiBUTENb (NMPEACTABUTENb
3asBUTENIS) NOJDKEH NPENCTABUTD JOKYMEHT, yIOCTOBEPSIOMIMI TMYHOCTD.

6. Xanoba no/mkHa conepiKaTh:

a) HauMeHoBaHue annapata CoBeTa ey TaToB MO0 AOHKHOCTS U (1K ) haMUIIHIO,
MMSI X OTYECTBO (IIPY HAJIMYKHU) JODKHOCTHOTO JIHIA, KOTOPOMY HampaBiseTcs kanooa;

0) momkHOCTh M (M7H) GaMUIIHIO, UMS, OTYECTBO (IIPH HANMYUM) JOKHOCTHOIO
nuua, MYyHUOUIIQIBHOTO CIIyXalllero, pelleHMs M AedcTBHs (Oe3meiicTBre) KOTOPOro
obXxanyoTcs;

B) GaMuiuIo, MM, OTYeCTBO (NpU HAIMYKMM), CBEAECHUS O MecTe J>KHTEIbCTBA
3asBUTENS — (DM3MYECKOTO JHMIA, B TOM HKCIE 3aperdMCTPUPOBAHHONO B KauecTBe
UHAMBUAYabHOTO MNpeANpUHUMATENs, JUOO HAaMMEHOBaHME, CBEACHHS O MecTe
HAaXOXICHUS 3asBUTENS — FOPUAUYECKOro JIULA, a TaKkke HoMep (HOoMepa) KOHTaKTHOIO
TenedoHa, anpec (anpeca) SMEKTPOHHON MOUTHI (NPM HANMYMM) M MOYTOBBLIA ampec, 1o
KOTOPBIM JOJDKEH ObITh HAaNpaBjIeH OTBET 3aABUTEIIO;

r) lata Noa4d M PErucTPALMOHHBIM HOMep 3ampoca (32 HCKIIOYEHHEeM CIydaeB
003anoBaHus OTKasa B NpHEME 3alpoca M €ro PErvCTpaluM WiIH OTKa3a B IpHeMe
JOKYMEHTOB);

1) CBENEHUs O pelleHusIx M (Win) JAeHcTBusAX (Oe3meicTBUE), SBISIOLIHAXCS
IpeIMeTOM 00XKaJOBaHMS;

€) I0BOJIbI, HA OCHOBAHMH KOTODBIX 3asBUTENb HE COTJIACEH C O06XKalyeMbIMU
pewennsiMu u (unmm) nelicteusimu (Oe3aelicTBrHeM ). 3asiBUTENEM MOTYT ObITh IIPe/ICTABIICHbI
JIOKYMEHTBI (IIpM HAaM4YUM), TOATBEPXKAAIOLINE HOBOIAbI 3asBUTENS, JUOO MX KOIIHMH.
3asBUTENIEM MOTYT OBITH NPEJCTABIICHBI JOKYMEHTH! (IPH HAIMYMH), TOATBEPKAAIOLIIE
JOBOJIBI 3asIBUTEIS1, TUOO UX KOIHH.
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7. KanobGa moamuchiBaeTCs 3asBUTEJEM WM €ro INPENCTABUTEIEM, HMEIOLIUM
IOJIHOMOYUS Ha €€ MOANMCAHKUE ¥ 01auy.

8. B cinyuae ecnu jkanoba momaeTcs uepe3 IMpeJACTABUTENS 3asBUTENS, TaKKe
MPECTaBIseTC JOKYMEHT, TOATBEPKIAI0ILUHA MOJHOMOYHMSI Ha OCYLIECTBIEHUE NeHCTBUM
OT WMEHHU 3asBUTENs. B KayecTBe [OOKyMeHTa, MOATBEPKAAIOLWIErO I[OJHOMOYHUS Ha
OCylIeCTBIIeHUE SHCTBUI OT UMECHHU 3asBUTEJIs, MOKET ObITh NpeACTaBjIeHa:

a) ohOpMIIEHHOH B COOTBETCTBUHU C 3aKOHoJaTenbcTBOM Poccuiickoit denepaunu
JIOBEPEHHOCTHIO (7151 GUBNUYECKUX JIUL);

0) oopMIIEHHOH B COOTBETCTBHM C 3aKoHOIATENLCTBOM Poccuiickoit Menepanuu
JIOBEPEHHOCTBIO, 3aBEPEHHON IeyaThlo (IpU HaNIW4YMK) 3asBUTENS] W TOJNMCAHHOH
PYKOBOIMTEJEM 3asiBUTENISI WJIM YHNOJHOMOYEHHBIM 3THM PYKOBOIMTEIEM JHIOM (IS
IOPUAMYECKUX JIULL);

B) KOMHMeEH pelieHus o HazHaYeHUM Wik 00 u30paHuu 1O MprKasa o0 Ha3HAUYEeHUHU
(u3MUecKoro JMLa Ha JAOHKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (PU3UYECKOE JIUIO0
obyagaeT npaBoM NeHCTBOBATL OT UMEHH 3asBUTENS 03 JOBEPEHHOCTH.

9. Cratyc ¥ MOJHOMOUMS 3aKOHHBIX MpeACTaBUTENEH 3asBUTENs — (QU3MUECKOTO
JM1a NOATBEP)KIaI0TCs IOKYMEHTaMH, peIyCMOTPEHHBIMU (enepabHbIMU 3aKOHAMH.

10. XKanoba, nocrynusiias B anmapat CopeTa NeMyTaTOB, MOAIEKUT PErUCTPaIiu
He no37Hee paboyero IHs, CIeYIOUEro 3a JHEM ee NOCTYILICHHUS.

11. 3asgBuTENL UMEET NIPAaBO OTO3BATh CBOIO XAJI00Y B 000 BpeMs 40 MPHHSITHS
no He#l pewenus. Ot13bIB xkanobObl odopmiisieTcss B MUCbMEHHOH (opMme W mojaercs B
annapar CoseTa [enyTaToB B COOTBETCTBHM C NyHkTamu 4-5, 7-9 HacTosiero
[Tonoxenus. XKanoba Bo3BpalliaeTcst 3asiBUTENIO HE TO3HEe paboyero AHs CIEAYIOIIEro 3a
JHEM MOCTYIJIEHHS OT3bIBA.

12. Ioctynusias sxanoba paccmMaTpuBaeTcs B TeueHHe 15 paboumnx qHe# co nHs ee
peructpauuu. B cinydae oGxanoBanus oTkasa B IpueMe JOKYMEHTOB Y 3asBUTeNs JIUOO B
UCIPaBJICHUH AONYLICHHBIX OM€YaTOK U OLUMOOK UJIM B cllydae 00XanoBaHUs 3asBUTENEM
HapylIeHUs YCTAHOBJIEHHOI'O0 CpoOKa TaKUX HCIpaBlIeHHH »XKajgoba paccMaTphBaeTcs B
TeyeHue 5 pabounx AHeH co qHS ee perucTpalmi.

13. XKanoba na pewenuss u (unu) nedcteus (Oe3nelcTBUE) MOMKHOCTHBIX JIHIL
anmapara CoBeTa JenyTaToB M MYHULMIANBHBIX CIYXallUX paccMaTpUBaeTCs
pykoBomutenem annapara CoBera JenyTaTOB  MYHULMIAIBHOTO  OKpyra WiH
YIOJHOMOYEHHBIMM MM Ha pPAcCMOTpEeHHE >XKallo® [JOJDKHOCTHBIMU JIMIIAaMH anmapara
CoBeTa nemnyTaros.

B cnmyuae ecnu obxanytoTcs pelieHus pykoBoauTens annapara CoBera JenyTaros,
Kanoba noJaeTcsi HEMOCPEeACTBEHHO pyKoBoauTento ammapata CoBeTa NOeNyTaTOB H
paccmaTpUBaeTCs UM B MOpsAKe, IpeaycMoTpenHoMm HacTosiuM [lonoxenuem.

14. Tlo pesynapTaTaM paccMOTpPEHHS KajoObl B COOTBETCTBUU C YaCThIO 7 CTATHH
11.2 ®enepansHoro 3axoHa ot 27 wutons 2010 roma Ne 210-®3 «O06 opranuM3zanuu
NIpeOCTaBIEHUS FOCYIaPCTBEHHBIX U MYHHUITUTIAILHBIX YCIIYyTY MIPUHUMAETCS pellleHne 00
yIOBJIETBOPEHHMH 3KaJ100b! (ITOJIHOCTBIO WJIH B YACTH ) JINOO 00 OTKa3e B €€ yIOBJICTBOPEHUH.
VYkazaHHoe pelieHue opopmisiercs Ha odhunuaibHOM OnaHke anmnapata CoBeTa NemyTaToB
JUISL TIICEM.
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15. B oTBeTe o pe3ynbrataM pacCMOTPEHHUS KaloObl YKa3bIBAIOTCS:
a) HauMeHoBaHue anmnapata CoBeTa [eNMyTaToB, NODKHOCTh, (aMUIHS, HMS,

OTYECTBO (NIPH HAIUYKMHU ) €r0 AOJDKHOCTHOTO JIMLA, IPHHABLIErO pelIeHue Mo xanobe;

0) HOoMep, faTa, MECTO NPHHATUS PEIUEHHs, BKIIOYast CBEIEHHA O HOKHOCTHOM
JMUE WM MYyHUIUIAIBHOM CIIy)XalleM, pellieHre UK AedcTBue (Oe3neiicTBIe) KOTOPOro
obxamyercs;

B) paMuiMs, UMS, OTHUeCTBO (IpH HAJM4MH), CBEJEHUS O MECTe JXKUTEJbCTBA
3aABUTENA — (U3UYECKOTO JiMua Jub0 HAMMEHOBAaHME, CBENEHHS O MECTe HaXOXIEHHS
3asBHTENS — IOPUANUECKOTO JIULA, PaMUITHs, UM, OTYECTBO (IIPY HANMYMM) U CBEICHUS O
MeCTe KUTENbCTBA [IPEACTABUTEN 3asBUTENS, IOJABLIEr0 Kajlo0y OT UMEHHU 3asBUTENS ),

r) CMoco0 1MOAa4u U JaTy perucTpalii xanobbl, ee periCTpalHOHHbIH HOMEp;

1) IpeAMeET >KanoOsl,

€) OCHOBaHUA JJIs NPHHATUS PELIeHHs 10 Kanobe CO CChUIKOHW Ha MOoIIexallie
IPUMEHEHHUIO HOPMATUBHbBIE [IPABOBEIE AKTHI;

’K) IPUHSTOE T10 XXanobe pelleHHe;

3) B Clly4ae NPU3HAHUS >KaoObl NMOJIeKallel YA0BIETBOPEHHIO — HHYOPMALHUS O
AEUCTBUSX, OCYILECTBIsAEMBIX annapaToM CoBeTa IenyTaToB B IENIX HE3aMEAIUTENLHOTO
YCTpaHEHHs BBISBICHHBIX HApYUIEHWH NpU OKa3aHWU MYHULMIANBHON YCIYTH, a TakkKe
M3BUHEHUSI 34 JOCTaBJIeHHblE HEyNoOCTBa W HWHQOpMaUMs O HalbHEeHUIMX NeHCTBUSIX,
KOTOpble HEOOXOAMMO COBEPLINTH 3asBUTENIO B LEJSX MONY4YeHHS MyHHLHUNANLHOMN
yCIyTH;

M) B Clyyae IpU3HAHUA KaIOOBbI, HE MOAJEKAUIEH YHOBIETBOPEHUIO —
apryMeHTHPOBAaHHBIE PA3bSCHEHHSI O MPUYMHAX MPUHATOrO pELIEHMs, a TaKxkKe
MHpOpPMaLHA O MOPsIIKe 00KATOBAHUS TIPUHATOIO PELICHHUSI.

16. OtBeT 1o  pesynbraTaM  pacCMOTPEHMS  Kanobbl  HOANMUCHIBAETCS
pykoBoauTenem anmnapara CoBeTa AemyTaToB.

177. 3asiBUTeNIO OTKA3BIBAETCA B YIOBIETBOPCHHUH XKAIOOBI B CIEAYIOMIUX CIyuasX:

a) HalM4Me BCTYIHBLIETO B 3aKOHHYIO CHITY PELIEHUs Cy/1a, apOUTPaXkHOro Cyza 1o
’Kajo0e 0 TOM Xe TpeaMeTe U 10 TEM K€ OCHOBAHUSIM,

0) npusHanus oOXalyeMblX peireHuit u (unu) geifcTBuit  (6e3melicTBUs)
38KOHHBIMH, HE HapYLIAIOLUUMHU NIPaB U CBOOO 3aABUTENIS;

B) OTCYTCTBHs y 3asBHTeJIs [IpaBa Ha I[10Jy4YeHUEe MYyHHUIIMNAIbHON YCITYTH;

I) MoAaYM Kanobbl TUIOM, OJHOMOYHs. KOTOPOTO He MOATBEPXKIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit ®eneparu;

1) Han¥4yMe pelleHuss Mo Jkanobe, MNPUHATOrO paHEE B COOTBETCTBHU C
TpeboBanusMY HacTosero [TonoxeHus: B OTHOLICHHH TOTO JK€ 3asBUTENs U IO TOMY XKe
IIPEAMETY JKaJIOOBI.

18. OtBeT Ha xanody He AaeTcs B Cllydyasx:

a) HaJM4Yus B KanoOe HelEH3YPHBIX JUOO OCKOPOUTENbHBIX BbIPAXKEHUH, Yrpo3
JKU3HM, 3I0POBBIO U UMYIIECTBY JOKHOCTHOIO JIMIA MM MYHHLIMIIAIBHOIO CIIyKAIIETo,
a TaKKe YICHOB €ro CEMbH;
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0) OTCYTCTBUSI BO3MOXXHOCTH MPOYMTATH KaKyr-IH0O YacThb TEKCTa >KaJIoOb,
(hamMuIMIO, HUMS, OTHECTBO (NP HAIMYMHK) U (HJIM) MOYTOBBIN ajipec 3asABUTENS, YKA3aHHbIE

B xkanobe.

19. Pelienne o6 ynosneTBopeHMH kajoObl U 00 OTKase B ee yIOBJIETBOPEHHH
HaIpaBJIsICTCs 3asiBUTENIIO HE M031Hee paboyero AHs, CIEAYIOLIEro 3a THEM €ro IPHHATHUS,
110 [IOYTOBOMY aJipecy, yKazaHHOMY B Kajo0e.

Ilo xenanuro 3asBUTENs peUIEHHE TAaKXKe HAMpAaBIAETCS HA YKA3aHHLIH B xkKanobOe
allpec 3JIEKTPOHHOU MOUTHI. B Takom ke mopszke 3asBUTENIO HAMPABIAETCSA PELIEHHE 110
’Kano0e, B KOTOPOH ISl OTBETa yKa3zaH TOJLKO afpec 3JeKTPOHHOMN MOYTHI, a [OYTOBbIM
azipec OTCYTCTBYET WM He MOANAeTCs IPOUTEHHMIO,

20. B ciiyyae ocrapiieHus jxano0bl 0e3 oTBeTa 3asABUTENIO HANPABJSeTCs B TEUSHHUE
3 pabouux AHel co HS PEeruCTPalny KanoObl MUCbMEHHOE MOTUBMPOBAHHOE YBEIOMIICHHE
C yKa3aHHEM OCHOBaHHWH (32 MCKIIOYEHHEM CIly4aeB, Korna B jkanobe He YyKa3aHbl
MOYTOBBIA aJpec U aApec DJIEKTPOHHOW IOUTHl IS OTBETA WJIM OHM HE IOAJA0TCS
MPOYTEHHUIO). YBeJOMIIEHHE HANPAaBISIeTCs B OPSAKE, YCTAHOBJIEHHOM ISl HAlpaBleHUs
OTBETA I10 *kanooe.




